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1 Introduction 
With Eventure all the abstracts for your congress can be registered, reviewed and scored via the 
Internet. 
You prepare your internet registration form in Eventure. Then you configure the form and make it 
available to the authors on the Internet. When an author has registered you download his or her 
registration information from the internet into Eventure. You can then process the registration 
information in Eventure in exactly the same way as you would if it had been input manually (see 
óAbstract handling in Eventureô Manual). 
This Manual guides you through the processing of abstract registration via the internet. 
 
The following topics are dealt with in this Manual: 
 

 Setting-up abstract handling on the Internet, 

 Configuring the registration forms, 

 The reviewing and scoring procedure, 

 Scientific Committee, 

 Downloading the abstract information into Eventure, 

 Making the abstract information available to the public (searchable database). 
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2 Setting-up Internet abstract handling 
 
This section takes you through the steps you must take to publish the registration form on the internet. 
Before you start setting up the internet registration you must first set-up and configure the following 
components in the Abstract Handling in Eventure Manual: The type of presentation (paragraph 2.1), 
the equipment (paragraph 2.2), the topics (paragraph 2.3), the reviewers (paragraph 2.3.1), and the 
awards (paragraph 2.4). This information will be made available to the authors so they can make a 
selection when they register their abstracts. 
 
This section includes the following: 
 

 Setting-up an  abstract registration form on the internet, 

 The administration page log in screen. 
 

2.1 Setting-up an abstract registration form on the Internet 
In Eventure you first select the óBasic Dataô menu and then óConferencesô. You can also click on the 
óConferencesô icon (a) in the menu bar. 
 

 
a. 
 

 

 

 
The óList Conferencesô screen (b) appears. Select the congress for which you want to set-up an 
Internet registration form. 
The screen below includes the óInternetô tab-sheet in the óEdit Conference Dataô screen as you have 
not yet prepared an abstract registration form on the internet. 
 

 

 

 
In the drop down menu next to the óUpload/Reload selected dataô button select the óSetup abstract 
form on WWWô option. To set-up an Internet abstract registration form, click on the óUpload/Reload 
selected dataô button. The following message appears: 
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The óStarting internet uploadô message reminds you that you must have set-up the topics, equipment, 
types of presentation and awards in Eventure before you can start preparing the Internet registration 
form. 
 
With the option óCopy site from this conferenceô you can copy the complete lay-out of another 
congress site so your new conference looks the same. 
 
If you answer the question with óYesô Eventure will copy all the abstract registration data to the Internet 
and you see the óInternet Installation Completedô message as shown in the illustration below. If you 
have chosen Dutch as the congress language (Main language) the text will appear on the Internet in 
Dutch. If you have chosen Swedish, and you have the multi-lingual module, the text will appear on the 
Internet in Swedish. As a standard the other languages show the text in English on the Internet. You 
do have the option of adapting the text at a later date. 
 

 

 

 
The screen displays an overview of the Internet address where the registration form can be found 
(Administrator Web Page), the user name (User Name) and the password (Password). Make sure you 
keep a note of the user name and password in a safe place. 
 
If you are also handling the participant registration via the Internet and have already set-up the 
participant registration form with the help of the Participant Registration on the Internet Manual, the 
screen above does not appear. This is because you already have a user name and password ï you 
were given it when you set-up the participant registration form. In this case the following message 
appears: 
 

 

 

 
Click on óCloseô or óOKô and the screen below appears. 
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a. 

 
b. 
 

c. 

 
Some of the elements on the óInternetô tab-sheet have changed and some additional elements have 
appeared: 
 

 The óUpload/Reload selected dataô drop-down menu and buttonô: 
In this drop down menu (a) the óSet-up Abstract form on WWWô has changed to óReload 
abstract registration data on WWWô. 

 

 Reload abstract registration data on WWW: 
When you do a new upload to the Internet only new components will be added. If you have 
changed the names of the types of presentation (Presentation types), presentation equipment 
(Equipment) and/or topics (Topics) in Eventure, the names will not be changed on the Internet. 
On the Internet the labels you originally configured will remain. 
If you have input sessions in Eventure these are also uploaded for the compilation of the 
public data that every visitor to the site can browse (see section 7, óSearchable abstract 
databaseô). 
The sequence of the sessions is based on the order in which they were input into Eventure, 
provided that you have used the ósession codeô for more than half of the sessions. 

 

 Upload reviewer data to WWW: 
This option is dealt with in paragraph 4.1, óSetting-up an abstract reviewing and scoring form 
on the Internetô. This option enables reviewer data to be uploaded to the Internet. 
 

 óStart selected Administration siteô button: 
This screen (c) appears when the abstract registration form has been set-up on the Internet 
successfully. 
Click on the button (b), to start your computerôs standard browser and go to the administration 
page of the abstract registration form, paragraph 3.1, óAdministration menu (Welcome)ô. 

 

 óUser name for log inô: 
This field shows the user name you must use to access the administration page of your 
Internet registration form. 
 

 óPasswordô: 
This field shows the password linked to the user name you need to access the administration 
page of your Internet registration form. 
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2.2 Administration page log in screen 
Click on the 'Start Administration Site' button (b) and the screen below (a) will appear via your 
browser. 
 

a. 

b. 

 

 óNameô: 
In this field fill in the user name shown on the óInternetô tab sheet as described earlier. This 
field is capitals/non-capitals sensitive. 
 

 óPasswordô: 
In this field fill in the password indicated on the óInternetô tab sheet as described earlier. This 
field is capitals/non-capitals sensitive. 

 
Click on the óOKô button to log in to the administration page of the Internet registration form. 
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3 Configuring registration forms 
When you have logged in to the administration page of your registration form you can configure the 
registration form. The following registration form configuration elements will be dealt with in the 
following order: 
 

 Administration menu, 

 Welcome screen, 

 Abstract submission page, 

 Personal data author, 

 Abstract overview, 

 Abstract registration (Abstract), 

 Abstract images, 

 List of Co-authors, 

 Audio/Visual Equipment, 

 Awards, 

 Submit abstract data, 

 View page, 

 E-mail confirmation of abstract registration (E-mail abstract submission), 

 Password reminder (E-mail password forgotten), 

 Selecting colours and typefaces (Edit page preferences), 

 Abstract registration status (Module Status) 
 

3.1 Administration menu (Welcome) 
When you log in the Internet abstract registration form administration menu appears. The 
administration menu screen is divided into three sections: 

 Parthen banner 

 Internet module choice 

 Congress data / PCO data 
 

 

 

3.1.1 Parthen title (Parthen The Meeting Services Company) 

The screen print-out shown above is the administration menu you see when you log in. At the top of 
the screen is the Parthen banner, The Meeting Services Company, and a picture.  



Eventure congress registration software  Abstract handling on Internet 

© Parthen òThe meeting  services Companyò 2009  10                                               10 

3.1.2 Internet module choice (abstract) 

In the left hand section of the screen you can select the module you wish to prepare. You see that the 
'participant' option is available. In the example we have also set-up participant registration via the 
Internet with the help of the Participant Registration via the Internet Manual. Further on in this Manual 
we will also add the 'reviewer', 'scientific committee; and 'public' modules and the left hand section of 
the screen will appear as shown below: 
 

 

 

3.1.3 Congress Settings 

The name of the congress óTest Congress Eventureô is in the middle part of the screen. The Congress 
Settings are below the name. There are three groups of settings:  

- Properties 
- General settings  
- Module settings (in the example these are participant settings) 

 
By adapting these settings you can influence how the registration site works and its layout in certain 
areas. 
 
3.1.3.1 Properties  
This is an overview of the basic information you have entered in Eventure. You can also see the 
Status of the Congress. When you first enter congress details this is óStatus congress: Newô. This 
means participants cannot yet access the congress registration form. You can read how to make your 
congress accessible to participants in paragraph 3.16 óRegistration Statusô. 
 
óLanguageô shows the language selected for the congress. óCurrencyô shows the currency chosen for 
the congress. In óCurrency HTMLô you can indicate how the currency must be shown on the internet. 
The html code for the ú sign is &euro; 
 
The óEntry dateô and óExit dateô show the date on which a congress will be put on the internet and the 
date on which Parthen IMpact will close the congress page. The first day and last day of the congress 
are shown under óStart date congressô and óEnd date congressô.  
 
3.1.3.2 General settings  
The general settings indicate several settings that apply for the entire internet module. 
  
óHide ñpassword forgottenò on Welcome screenô enables you to ensure that only pre-registered 
participants can log in. This can also apply for both abstract authors and participants you have entered 
in advance (If you would like to know more about entering participants in advance contact the 
Eventure Helpdesk).  
 
óUse Initals/firstname/neitherô in e-mail gives you the choice of using the initials, the first name, or 
neither in the confirmation e-mail. 
 
3.1.3.3. Module settings 
In module settings you can select various settings for the different modules. The options for each 
module are grouped together. The modules appear when you have activated a particular module by 
uploading it from Eventure. 
 
As this section of the manual deals with Abstract Handling we will only deal with the different settings 
for this module here. We will go into more detail about the settings for participant registration in the 
óParticipant Registration on the Internetô section.  
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- Show pull-down with keywords in Abstract-module: 
This option lets you see a list of keywords, set up in advance, from which an author can choose. You 
can upload this list from Eventure.  
 
- Maximum number of Co-authors (0 is no limit): 
This enables you to limit the number of co-authors of a submitted abstract. Entering ó0ô means there is 
no limit. 
 
- Allowed upload extensions: (e.g. "doc,pdf,csv". Leave empty to allow all) 
If you have purchased the Additional File option you can use it to specify the types of file. If this field is 
empty the type of file is unrestricted. 
 
- Show submitted/not submitted abstracts in separate lists on abstract submission page:  
With this option the submitted and unsubmitted abstracts are shown separately on the abstract 
submission page. If this option is not ticked the abstracts are shown below each other. 
 
Clicking on the 'Update' button saves the changes you have entered in 'Currency HTML' or 'Online 
payment test'. 
 
At the bottom of the screen you see an overview of the registration statistics. Here óOpenô means 
registrations that have been started but not completed. óFinishedô means the number of completed 
registrations. 

3.1.4 Abstract registration form administration menu 

When you click on óAbstractô in the left hand section of the screen, the following screen appears. 
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In the left hand section of the screen you see the following menu: 
 

 

 

 
Clicking on 'Back to Congress' takes you back to the general congress data. 'Page preferences' allows 
you to choose the colours and suchlike for the abstract module. This is explained in paragraph 3.16 
'Colours and typefaces (Page preferences)'. 
 
Via 'Query' you can see a list of the abstracts in the database. This is dealt with in paragraph 3.18 
'Registered abstracts summary (Query)'. 
 
The centre section of the screen is the section in which you can configure the registration form.  
 

 

 

 
To hide modules because certain abstract data is not needed for the congress, click on ódisableô in the 
óActiveô column. This means that authors will not see the related module and registration form. For 
example, if you are not offering audio-visual equipment for a congress, click on ódisableô in the óActive 
in registration formô column next to the óAudio/Visual Equipmentô module (see illustration a). The 
screen is refreshed and óyesô and ódisableô are replaced by ónoô and óenableô (see illustration (b) below). 
Both situations are shown below. 
 

 a.  b. 
 
To make a module visible to authors once again, click on óenableô. óYesô and ódisableô will reappear in 
the óActive' column (see illustration (a)). 
 
In the administration menu you select the administration registration form components you want to 
configure. Although you do not have to deal with the components in the same order as in this Manual, 
this is advisable when you are familiarising yourself with Internet abstract registration. We will look at 
the components in the order they are shown on the screen. 
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3.2 Welcome screen 
The óWelcomeô screen is the first screen your abstract authors will see when they want to register an 
abstract via the Internet. The data an author fills-in is safeguarded via a user name and password 
chosen by the author. This user name and password can be used later to view or amend the abstract 
data. 
A print out of the welcome screen you can configure is shown below. 
 

 

 

 
The screen is divided into two sections. You can use the left hand section to set-up the fields. The 
'back to module' link takes you back to the abstract overview screen. The óback to congressô link takes 
you back to the general congress data. The right hand section of the screen shows you the screen as 
it will appear to the author. 
 
The right hand side of the óWelcomeô page is divided into three sections. The top section is for authors 
who have not yet registered. The centre section is for authors who have registered but who want to 
view or change their abstract registration data. The bottom section is for authors who have forgotten 
their password and want it to be sent to them again. 

3.2.1 Laying out the text 

 

 

 

 
When you click on óWelcomeô in the left hand section of the screen a grey area appears around the 
title óWelcomeô in the right hand section of the screen. Now click on óTitleô in the left hand section of the 
screen. 
A new screen appears. This is the configuration screen in which you can type in the title you want to 
appear on the Welcome screen.  
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The print out below shows the configuration screen for the óWelcomeô item.  
 

 

 

 
The óEdit ï Web page dialogue windowô screen shown above is the same for every element of a form 
that can be configured. The differences are in the text of the óWelcomeô screen. 
The óEdit ï Web page dialogue windowô screen contains the following components: 
 

 The buttons: 

 
 

From left to right: cut, paste, copy, delete. 
 

 
 

From left to right: make the selected text bold, italic, underlined,cross out. 
 

 
 

From left to right: subscript and superscript. 
 

 
 

From left to right: justify the selected text left, centralise the text, justify right, or fill out. 
 

 
 

From left to right: summaries with bullet points, numbers, indent, reverse indent. 
 

 
 

From left to right: add an Internet link, delete an Internet link. 
 

 
 

From left to right: insert a picture, insert a table, insert a symbol, enter. 
 

 
 

From left to right: change the color fo the text, change the color of the background, undo. 
 

 

 

From left to right: adapt the style of the text, adapt the font, adapt the font size. 
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 Tip: 
You can use óPage preferencesô to specify the colour and typeface in which you wish an 
item or text to appear. For example, if you wish to specify a particular colour and typeface 
for the page title (in this example the word óWelcomeô) Click on óPage preferencesô select 
the colour and typeface you wish, then select ópagetitleô. 
 

 

 

 
 

 
 

This soft key stands for view the default text and view the html-code. 
 

 óThe text blockô: 

 

 

 
In this example screen 'Welcomeô is the page title. Each item is called by the same name as it 
is called in the form. Here you can amend the text and/or add text. 
 

  óButtons at the bottom of the screenô: 

 

 

Clicking on the óSaveô button confirms the changes you have made. The main screen, in this 
case the welcome screen title, is reloaded with the amended data. Clicking on the óCancelô 
button annuls the changes you have made. If you want to use the standard text for this item, 
click on the 'Use default text' button. 

3.2.2 Adding text above or below an item 

Adding text above an item: 
If you want to add text above an item, for example a short explanation of the item, for example, 'Fill in 
your chosen log in name and password below', select the item above which you wish to add the text 
and then click on 'Upp'.  
 

  

 

 
A new óEdit ï Web page dialogue windowô screen is opened. This screen works in the same way as 
described earlier. 
 
Adding text below an item: 
If you want to add text below an item, first select the item under which you want to add the text then 
click on 'Low' in the screen shown above. Use the óEdit ï Web page dialogue windowô screen to add 
the text as described earlier. 
 

 Tip: 
Use the hard return to insert an empty line in your text, for example to separate different 
topics and make your form clear and easy to read. 
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3.2.3 Preparing a message screen (Pop-up message 

When you configure a button an additional menu item appears: 'Msg'. 
 

 
a. 

 
b. 

 
When you click on óMsgô in screen (a) sub-screen (b) appears. You can use this sub-screen to show 
the participant a message or warning. The participant must comply with the message before the action 
of the button is carried out. For example: when an author has filled-in all the fields in a form and clicks 
on the óContinueô button, a message can appear asking the author whether he or she is sure all the 
information has been filled-in correctly. In this case you would type the text: óAre you sure you have 
filled in all your details correctly?ô The author can confirm this by clicking on óOKô or, if in doubt, click 
on óAnnulô and re-check the information. The exact wording on the buttons depends on the language 
used by the browser. The illustration below shows an example. 
 

 

 

 

 Tip: 
Use the óPop-up messagesô sparingly. Authors can find continuously having to confirm 
what they have done very irritating. 

3.2.4 Moving an item 

If you want to change the order in which items appear click on óOrderô in the screen below. 
 

 

 

 
Select the item you wish to move and click on '<' to move the item up or ó>ô to move an item down. 
When you have all the items in the order you want, click on 'Update' to save your changes. 
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3.2.5 Changing the status of an item 

 

 

 

 
If you want to change the status of an item click on 'Status' in the screen above. The example shows 
the status of 'Family name'. 

 'Hide': 
This hides the item from the author. If the author does not have to fill-in this item on the 
registration form it will not appear on the registration form the author sees.  

 

 ó* Reqô: 
This tells the author whether or not this field MUST be filled-in. If you give an item the óReqô 
status the author must fill-in the field before he or she can go on to the next step. If you do not 
select óReqô for an item you are telling the author that filling it in is not obligatory. 
On the registration form the authors see, óReqô items have a red asterisk next to them. The 
form should include a text that tells authors that a red asterisk means they must fill-in this 
information. 
This option is used in the abstract index page, paragraph 3.3, óAbstract submission pageô, to 
indicate that certain forms must be filled-in before a registration can be completed. 
 

 óUppô: 
This is where you indicate whether or not the information that is filled-in must begin with a 
capital letter. If you select óUppô the first letter of the information will automatically be made a 
capital letter. 
 

 óUPPô: 
If you select óUPPô all the letters that are filled-in will automatically be made into capital letters. 
 

 óNoEditô: 
The 'NoEdit' option is only applicable in the case of an external log in. How this works is not 
covered in this Manual. 
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3.3 Abstract submission page 
When you have configured all the information in the welcome screen, click on óFormsô at the bottom of 
screen (a) below and screen (b) appears. 
 

 a.  b. 

 
In screen (b) select 'Abstract submission page'. 
 
The screen below appears. This is the screen your authors will see when they have filled in all their 
author data. 
 

 

 

 
The óAbstract submission pageô screen comprises the following components: 
 

 óPersonal data authorô: 
If you click on this link the óPersonal data authorô screen appears, paragraph 3.4 óPersonal 
data authorô. 
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 óAdd a new abstractô: 
If you click on the óAdd a new abstractô link the óAbstract overview pageô, paragraph 3.5 
appears. In the administration menu this is called óAbstract index pageô. 
 

 óEditô, óDeleteô and óView': 
The óEditô, óDeleteô and óView' options are available to the author when he or she has typed in 
or is typing in an abstract. Using these options the author can edit the abstract by clicking on 
the abstract title, delete it by clicking on the ódeleteô link, or view it by clicking on the title. After 
the author has completed the abstract registration the abstract can only be viewed. 
 

 óExit the abstract input pageô: 
You can make this text into a link by linking it to an Internet address the author must access 
when he or she clicks on this link. How you do this is described in paragraph 3.2.1, 'Laying out 
the text'. 
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3.4 Personal data author (Author data) 
If you click on óFormsô and then select óAuthor dataô the ópersonal data authorô screen below appears.  
 

 

 

 
In this screen you can configure the author personal data form as explained earlier in paragraph 3.2.1,' 
Laying out the text' to paragraph 3.2.5, óChanging the status of an item'. 
 

 Tip: 
As the authorôs country must be filled in for uploading for the reviewing and scoring process, 
make this a órequiredô field. 

 
When you select óView pageô via the 'Forms' tab the óAuthor dataô screen appears as shown below.  
 

 

 

 
In this screen the author can view his or her data at any time after the personal data has been entered 
and the entry confirmed. 
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After configuring the authorsô personal data form, click on the óFormsô tab. The next step we are going 
to look at is configuring the form for the óAbstract indexô. 
 

3.5 Abstract overview 
The author sees this screen when he or she clicks on the óAdd new abstractô option on the óAbstract 
submission pageô.  
 

 

 

 
If you have indicated on the abstract overview page of the registration form that a module is not 
applicable for the congress, this is shown in the following manner. 
 

 
a. 

 
b. 

In the example the 'Audio/Visual Equipment' module has been disabled in the abstract overview 
screen of the registration form (b) and is, therefore, shown in grey in the configuration menu on the left 
hand side (a). You cannot now configure this item. The óAbstract overview pageô the author sees does 
not include 'Audio/Visual Equipment'. 
 
The author does not see the óConfirm abstract registrationô option until he or she has worked through 
all the components you have marked as órequiredô. 
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3.6 Abstract registration (Abstract) 
When you select the óAbstractô option via 'Forms' the óAbstract' screen below appears. 
 

 

             a. 
 

 b. 
 
 

            c. 
 

                    d. 
 
 

 
The óAbstractô screen is used to input the abstract and contains the following components: 
 

 óAbstract titleô: 
Here the author types in the title of the abstract. Clicking on the 'Extra' option in screen (a) 
takes you to screen (b) where you can indicate the maximum number of words or characters 
the title may contain. This is shown directly under the title label. 
 

 óAbstract textô: 
Here the author types in the abstract. Clicking on the 'Extra' option in screen (a) takes you to 
screen (b) where you can indicate the maximum number of words or characters the text may 
contain. This is shown directly under the text label. 
 

 óThemeô: 
The drop down menu includes all the themes you have entered in Eventure. When you select 
'List' in screen (c) screen (d) appears. In screen (d) you can change the name of a theme by 
double clicking on the theme, typing in the new name and then clicking on enter. 
You can also hide a theme by selecting it and clicking on 'hide'. This theme will now not be 
visible to authors. 
To move a theme, select it and click on '<' to move it up or '>' to move it down. When you have 
all the themes in the order you want, click on 'Update' to save the new order. 
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 Tip: 
When you change the name of a theme you should make sure that the content of the 
theme does not change. 
The order shown in screen (a) is the same order as in Eventure. This means that in the 
system on the Internet the themes have the same sequence number as in Eventure. 
Because the abstract and the theme are linked via this order number the name on the 
Internet cannot deviate in content from the name in Eventure. 

 

 óKey wordsô: 
The intention is that key words related to the abstract are filled in in these fields. The author 
enters these key words while typing in the abstract. 
 
It is also possible to upload a pre defined list of keywords. The authors of the abstracts can 
choose their keywords from a pull down menu. 
You can do this via the menu óConference dataô and choose óKeyword upload to Internetô. The 
following screen appears. 
 

 

 
 
 
 
 

 
When you follow the instructions on the screen, the keywords will appear in a pull down menu 
on the internet. 
 

 óPreferred presentation typeô: 
Here the author indicates his or her preferred type of presentation. In the configuration screen 
you can change the names of the various types of presentation and indicate the types that are 
available. You do this in the same way as described above for changing or moving a theme. 
 
Tip: 
Here too you should make sure that the content of the name is the same as you have entered 
in Eventure. Although you cannot change óOral Presentationô into óPoster Presentationô and 
vice versa, you could, for example, change óOral Presentationô into óVerbal presentationô or 
óLectureô.  
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3.7 Inputting abstract images 
When you select óAbstract imagesô from the 'Forms' tab sheet you go to the screen in which you can 
prepare the page where the author can add the abstract images. 
 

 

 

 
The óAbstract imagesô screen offers the author the opportunity to add up to four images to the abstract. 
You can configure the screen in the same way as described earlier. 
When an author uses the óPagesô button to add images the screen below appears. 
 

 

 

 
The author finds the required image on his or her own computer, selects it, types a title in the óCaptionô 
field and clicks on the óContinueô button to send the image to the Internet server. 
The example screen below shows the added image in the way the author sees it. 
 

 

 

 
To delete an image the author clicks off the tick in the checkbox under the image and then clicks on 
óContinueô.  
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3.8 Adding co-authors (Co-authors select page) 
The 'Co-authors select page' screen enables you to prepare the 'List of Co-authors' page as shown 
below. 
 

 

 
 

 
This is the screen you see when you configure the abstract registration form. The screen shown below 
is the screen the author sees when the co-authors have already been entered and must be selected. 
 

 

 
 

 
The screen comprises the following components: 
 

 ó[abstract title]ô ('Test abstract'): 
Here the title of the abstract is shown automatically. 
 

 Link a co-author to an abstract: 
To select a co-author for this abstract the author clicks on the co-author in the left hand 

section of the screen and uses the  to move the co-author to the right hand section of the 
screen. The co-author is now linked to this abstract.  
To change the order of the co-authors the author selects the relevant co-author in the right 

hand section of the screen and clicks on  to move the co-author up or  to move the co-

author down. The microphone icon  can be used to indicate which co-author will present 
the abstract. The presenting co-author is shown in mint green. If the author is also the  
presenter you do not need to do anything. 

You can use the edit icon  to change the data of a co-author.  
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 óAdd a new co-authorô: 
The author can use the óAdd new co-authorô link to access the add a new co-author screen. 
See paragraph 3.8.1, óAdd Co-authorô. 

3.8.1 Add Co-author 

Select 'Add co-author' from the óFormsô tab sheet and the screen below appears. 
 

 

 

 
The author accesses this screen from the óList of Co-authorsô screen. This screen is used to input a 
co-authorôs personal data. 
The following screen components deserve extra attention: 
 

 óCompany / Institutionô: 
This drop down menu comprises the óCompany / Institutionô of the author. When entering co-
authors the author can select his or her own organisation. When entering multiple co-authors 
the author can select from the organisations entered for previous co-authors. The organisation 
data is included automatically. 
 

 Tip: 
 As the authorôs country must be filled in for uploading for the reviewing and scoring 

process, make this a órequiredô field. 
 

 óAdd Company / Institutionô: 
If a co-authorôs company/institution differs from the authorôs this is where you can add the co-
authorôs company/institution data. 
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3.10 Audio/Visual Equipment 
Select the óAudio/Visual Equipmentô option from the 'Forms' tab sheet and the screen shown below left 
appears. 
 

 
a. 

 

             b. 
  

             c. 
 
This screen (a) lists all the audio-visual equipment available for this congress. You entered this 
equipment in Eventure, paragraph 2.2, óPresentation material (Equipment)ô, Abstract handling in 
Eventure Manual.  
You can list the equipment from which authors may make their choice by selecting 'Audio/Visual 
equipmenté' in the left hand section of the screen (b) and then clicking on 'List'. Screen (c) appears. 
To hide equipment from the author, select the item of equipment in screen (c) and then click on 'hide'.  
To move an item of audio/visual equipment, select the item of equipment and click on '<' to move it up 
and on '>' to move it down. When you have all the audio/visual equipment in the correct order click on 
'Update' to save the new order. 
 

3.11 Awards 
The óAwardsô screen (a) lists the awards for which authors may register. 
 

 
a. 

              b. 
 

               c. 

 
You input the awards in Eventure, paragraph 2.4, óAwardsô, in the óAbstract handling in Eventure 
Manual. 
To show the awards from which the authors may choose, select 'Awards' in the left hand side of 
screen (b) and then click on 'List'. Screen (c) appears. When you want to hide an award from the 
author, click on the award in screen (c) and then click on 'hide'.  
To move an award select it and then click on '<' to move it up or on '>' to move it down. When you 
have moved all the awards into the correct order click on 'Update' to save the new order. 
 










































































