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1 Introduction

With Eventure all the abstracts for your congress can be registered, reviewed and scored via the
Internet.

You prepare your internet registration form in Eventure. Then you configure the form and make it
available to the authors on the Internet. When an author has registered you download his or her
registration information from the internet into Eventure. You can then process the registration
information in Eventure in exactly the same way as you would if it had been input manually (see
‘Abstract handling in Eventure’ Manual).

This Manual guides you through the processing of abstract registration via the internet.

The following topics are dealt with in this Manual:

Setting-up abstract handling on the Internet,

Configuring the registration forms,

The reviewing and scoring procedure,

Scientific Committee,

Downloading the abstract information into Eventure,

Making the abstract information available to the public (searchable database).
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2 Setting-up Internet abstract handling

This section takes you through the steps you must take to publish the registration form on the internet.
Before you start setting up the internet registration you must first set-up and configure the following
components in the Abstract Handling in Eventure Manual: The type of presentation (paragraph 2.1),
the equipment (paragraph 2.2), the topics (paragraph 2.3), the reviewers (paragraph 2.3.1), and the
awards (paragraph 2.4). This information will be made available to the authors so they can make a
selection when they register their abstracts.

This section includes the following:

e Setting-up an abstract registration form on the internet,
e The administration page log in screen.

2.1  Setting-up an abstract registration form on the Internet
In Eventure you first select the ‘Basic Data’ menu and then ‘Conferences’. You can also click on the
‘Conferences’ icon (a) in the menu bar.

P DEMO EVENTURE : EVENTURE for Windows : Version 4.30

File BasicData Modules Windows Info

Conferences | Countries Languages Monetary u.. Download

a.

@ListConferences |E| = |E\
4 44 b BH 9

Search Conference :

COMF_ID Shart Mame Start Date Finish Date  Intemet forms = T
r 13 =

KFD KFD 16/09/2008 15/09/2008 ‘Yes
WEF  WE 22/08/2008 22/08/2008 “Yes
123 1213 07042008 07/10/2008

1617 1617 01/01/2008  20A12/2008 Yes

3270 CARDIZT0 07/08/2007  09/05/2007
3285 Efd 2008 23/04/2008 25/04/2008 ‘e

8007 1JSLAND 11/08/2008  11/08/2008

8023 8023 23/09/2008  29/09/2008 Yes

8030 RETFI&VIE 2940842008  29/08/2008

BOBO  BOBO 13/08/2008  13/08/2008 -

The ‘List Conferences’ screen (b) appears. Select the congress for which you want to set-up an
Internet registration form.

The screen below includes the ‘Internet’ tab-sheet in the ‘Edit Conference Data’ screen as you have
not yet prepared an abstract registration form on the internet.

Main Data | Y.A.T.Data | Cancellation I Credit Card Data | Registration Types/Fees | Support | Internet |_

Status : Disconnected
Administration

Web site of confersnce Go to Web Site

~| [ Upload/Reload selected data |

Setup participant registration form on WWW

Setup abstract form on WWW D | [ Start Administration Site |

In the drop down menu next to the ‘Upload/Reload selected data’ button select the ‘Setup abstract
form on WWW’ option. To set-up an Internet abstract registration form, click on the ‘Upload/Reload
selected data’ button. The following message appears:
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Choice for upload _a

This function makes an upload of all the abstract data in EVENTURE to the internet to make
a registration form for abstracts and authors on the World Wide Web!

Be sure that you put in topics, equipment, types of presentation and awards first!

Use this function only if you are totally ready with the design of

the abstract handling in EVENTURE

The setup of the conference can take 5-10 minutes. Please don't close Eventure or your computer
before you getthe loginfpassword or reload message.

Language: The language of the internet forms will be ENGLISH!

Have you completed the setup ofthe conference design?

Copy site from this conference: -

Yes No

The ‘Starting internet upload’ message reminds you that you must have set-up the topics, equipment,
types of presentation and awards in Eventure before you can start preparing the Internet registration
form.

With the option ‘Copy site from this conference’ you can copy the complete lay-out of another
congress site so your new conference looks the same.

If you answer the question with ‘Yes’ Eventure will copy all the abstract registration data to the Internet
and you see the ‘Internet Installation Completed’ message as shown in the illustration below. If you
have chosen Dutch as the congress language (Main language) the text will appear on the Internet in
Dutch. If you have chosen Swedish, and you have the multi-lingual module, the text will appear on the
Internet in Swedish. As a standard the other languages show the text in English on the Internet. You
do have the option of adapting the text at a later date.

B FILES REINSTALLED OM SYSTEM SERVER &J

INTERNET INSTALLATION COMPLETED!

Administrator Web Page : http:/fwww_parthen-impact.com/parthen

UserName - 46_HEID9
Password : FQOmCA
Fleaze her poor 2 &

Close

The screen displays an overview of the Internet address where the registration form can be found
(Administrator Web Page), the user name (User Name) and the password (Password). Make sure you
keep a note of the user name and password in a safe place.

If you are also handling the participant registration via the Internet and have already set-up the
participant registration form with the help of the Participant Registration on the Internet Manual, the
screen above does not appear. This is because you already have a user name and password — you
were given it when you set-up the participant registration form. In this case the following message
appears:

Loading succeeded! &J
The loading of abstract data has succeeded!

Click on ‘Close’ or ‘OK’ and the screen below appears.
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Bt iaa = | Start Administration Site |
HO 440 W &k OO & b
CONFERENCEID:  EVEN Short name for corference:  EVENTURE Cancel
Main Data | ¥.A.T.Data | Cancellation | Credit Card Data | Registration Types/Fees | Support | Intemnet | [, Reload succesded! [
Status - Disconnec ted
Administrati .
Web o of cerference : e The reloading of abstract data has succeeded!
[ -] Upload/Reload selected data
Setup participant registration form on WWW - | o 3o e
Reload abstract regisiration data on WWW [ Stant Administration Ste |
Upload reviewer data to WWW ~ c
Seloct this baxif you want to include the abstract ragistrations of this conference in the ‘Dowrload all Corfersnces'list
Select this bax f you need to download regisirations/absiracts mare then 60 days after the congress
Username forlogn ntemet - 4 EVEN PassWord podkDZ
Information
V| Active conference ? a

Some of the elements on the ‘Internet’ tab-sheet have changed and some additional elements have
appeared:

e The ‘Upload/Reload selected data’ drop-down menu and button’:
In this drop down menu (a) the ‘Set-up Abstract form on WWW’ has changed to ‘Reload
abstract registration data on WWW’.

¢ Reload abstract registration data on WWW:
When you do a new upload to the Internet only new components will be added. If you have
changed the names of the types of presentation (Presentation types), presentation equipment
(Equipment) and/or topics (Topics) in Eventure, the names will not be changed on the Internet.
On the Internet the labels you originally configured will remain.
If you have input sessions in Eventure these are also uploaded for the compilation of the
public data that every visitor to the site can browse (see section 7, ‘Searchable abstract
database’).
The sequence of the sessions is based on the order in which they were input into Eventure,
provided that you have used the ‘session code’ for more than half of the sessions.

e Upload reviewer data to WWW:
This option is dealt with in paragraph 4.1, ‘Setting-up an abstract reviewing and scoring form
on the Internet’. This option enables reviewer data to be uploaded to the Internet.

e ‘Start selected Administration site’ button:
This screen (c) appears when the abstract registration form has been set-up on the Internet
successfully.
Click on the button (b), to start your computer’s standard browser and go to the administration
page of the abstract registration form, paragraph 3.1, ‘Administration menu (Welcome)'.

e ‘User name for log in’:
This field shows the user name you must use to access the administration page of your
Internet registration form.

e ‘Password’
This field shows the password linked to the user name you need to access the administration
page of your Internet registration form.
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2.2 Administration page log in screen
Click on the 'Start Administration Site' button (b) and the screen below (a) will appear via your
browser.

| Start Administration Site |

(’ eventure

Congress registration software

Log in

I —
S —

e ‘Name’:
In this field fill in the user name shown on the ‘Internet’ tab sheet as described earlier. This
field is capitals/non-capitals sensitive.

e ‘Password’:
In this field fill in the password indicated on the ‘Internet’ tab sheet as described earlier. This

field is capitals/non-capitals sensitive.

Click on the ‘OK’ button to log in to the administration page of the Internet registration form.
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3

Configuring registration forms

When you have logged in to the administration page of your registration form you can configure the
registration form. The following registration form configuration elements will be dealt with in the
following order:

3.1
When

3.1.1 Parthen title (Parthen The Meeting Services Company)

Administration menu,

Welcom

e screen,

Abstract submission page,
Personal data author,

Abstract overview,

Abstract registration (Abstract),
Abstract images,

List of Co-authors,
Audio/Visual Equipment,

Awards,

Submit abstract data,
View page,
E-mail confirmation of abstract registration (E-mail abstract submission),

Password reminder (E-mail password forgotten),
Selecting colours and typefaces (Edit page preferences),
Abstract registration status (Module Status)

Parthen
Internet

banner
module choice

Congress data / PCO data

Participant settings:

online payment test:
Maximum number of REvents (0 is no limit)
Maximum number of rooms (0 is no limit):

Maximum total number of rooms (0 is no limit)
Humber of Transport pages:

Only show 'pay different’ when balance is 0:

Check to hide event when max number is reached:
(Unchecked shows stated text)

Check to hide reom when max number is reached:
(Unchecked shows stated text)

Payment method:

Restrict hotel dates:

Continue with registration after choice of hotelroom

Show phone prefix:
Abstract settings:

Show pulldown with keywords in Abstract-module:
Maximum number of Co-authors (0 is no limit):

Allowed upload extensions:
(e.g. "doc,pdf,csv”. Leave empty to allow all)

Show submittedinot submitted abstracts in separate.
lists

on abstract submission page:

Reviewer settings:
Hide PDF symbols on abstract reviewing page:
Group settings:

Allow creating groups:

URL leaving group page:
 Back |

open finished
Participants: 17 10
Abstracts 0 (3
Authors: 15

O
0
0
0
1
O
O

O

standard

Administration menu (Welcome)
you log in the Internet abstract registration form administration menu appears. The
administration menu screen is divided into three sections:

AR

The screen print-out shown above is the administration menu you see when you log in. At the top of
the screen is the Parthen banner, The Meeting Services Company, and a picture.
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3.1.2 Internet module choice (abstract)

In the left hand section of the screen you can select the module you wish to prepare. You see that the
‘participant' option is available. In the example we have also set-up participant registration via the
Internet with the help of the Participant Registration via the Internet Manual. Further on in this Manual
we will also add the 'reviewer', 'scientific committee; and 'public’ modules and the left hand section of
the screen will appear as shown below:

participant Aruba :
abstract
review

Con
sC
public Praoj
group
report

3.1.3 Congress Settings

The name of the congress ‘Test Congress Eventure’ is in the middle part of the screen. The Congress
Settings are below the name. There are three groups of settings:

- Properties

- General settings

- Module settings (in the example these are participant settings)

By adapting these settings you can influence how the registration site works and its layout in certain
areas.

3.1.3.1 Properties

This is an overview of the basic information you have entered in Eventure. You can also see the
Status of the Congress. When you first enter congress details this is ‘Status congress: New’. This
means participants cannot yet access the congress registration form. You can read how to make your
congress accessible to participants in paragraph 3.16 ‘Registration Status’.

‘Language’ shows the language selected for the congress. ‘Currency’ shows the currency chosen for
the congress. In ‘Currency HTML’ you can indicate how the currency must be shown on the internet.
The html code for the € sign is &euro;

The ‘Entry date’ and ‘Exit date’ show the date on which a congress will be put on the internet and the
date on which Parthen IMpact will close the congress page. The first day and last day of the congress
are shown under ‘Start date congress’ and ‘End date congress’.

3.1.3.2 General settings
The general settings indicate several settings that apply for the entire internet module.

‘Hide “password forgotten” on Welcome screen’ enables you to ensure that only pre-registered
participants can log in. This can also apply for both abstract authors and participants you have entered
in advance (If you would like to know more about entering participants in advance contact the
Eventure Helpdesk).

‘Use Initals/firstname/neither’ in e-mail gives you the choice of using the initials, the first name, or
neither in the confirmation e-mail.

3.1.3.3. Module settings

In module settings you can select various settings for the different modules. The options for each
module are grouped together. The modules appear when you have activated a particular module by
uploading it from Eventure.

As this section of the manual deals with Abstract Handling we will only deal with the different settings
for this module here. We will go into more detail about the settings for participant registration in the
‘Participant Registration on the Internet’ section.
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Abstract settings:

Show pulldown with keywords in Abstract-module: []

Maximum number of Co-authors (0 is no limit):
fosv toavcompymatwen |
(e.g. "doc,pdf,cav”™. Leave empty to allow ally
Show submitted/not submitted abstracts in separate

lists [ ]

on abstract submission page:

- Show pull-down with keywords in Abstract-module:
This option lets you see a list of keywords, set up in advance, from which an author can choose. You
can upload this list from Eventure.

- Maximum number of Co-authors (0 is no limit):
This enables you to limit the number of co-authors of a submitted abstract. Entering ‘0’ means there is
no limit.

- Allowed upload extensions: (e.g. "doc,pdf,csv". Leave empty to allow all)
If you have purchased the Additional File option you can use it to specify the types of file. If this field is
empty the type of file is unrestricted.

- Show submitted/not submitted abstracts in separate lists on abstract submission page:
With this option the submitted and unsubmitted abstracts are shown separately on the abstract
submission page. If this option is not ticked the abstracts are shown below each other.

Clicking on the 'Update’ button saves the changes you have entered in '‘Currency HTML' or 'Online
payment test'.

At the bottom of the screen you see an overview of the registration statistics. Here ‘Open’ means
registrations that have been started but not completed. ‘Finished’ means the number of completed
registrations.

3.1.4 Abstract registration form administration menu
When you click on ‘Abstract’ in the left hand section of the screen, the following screen appears.

a' eventure . Parthen #@3@
Congress l'eglstl'atlon software the meeting services company
PCO Congresses Statistics Log out
Backto Congress abstract
Page preferences Congress: EVEN
Files attached to abstracts Parthen IMpact bv
99999999
e Extended
yes yes Welcome screen
yes yes Abstract submission page
yes yes Author data
View page
yes yes Abstract index page
yes yes Abstract
yes yes disable Abstractimages
yes yes disable Co-authors select page
Add co-author
yes yes disable Audio/Visual Equipment
yes yes disable Awards
yes yes Submit page
yes no enzble  Thanks page
yes yes View page
yes yes E-mail abstract submission
E-mail password forgotten
Go to login: hitp:// vent com/eve e/welcome.dotype=abstracté.c EVEN

Module status: Newr

Active Register Complete  View Closed

New authors accepted Yes No No No No

New abstracts accepted Yes Yes No No No

Existing abstracts submit accepted Yes Yes Yes No Ne
View completed abstracts Yes Yes Yes Yes No

Do not submit the ‘abstract, to quit ‘editing’ the abstract, close the window
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In the left hand section of the screen you see the following menu:

Back to Congress
Fage preferences
Files attached to abstracts

Cuery

Clicking on 'Back to Congress' takes you back to the general congress data. 'Page preferences' allows
you to choose the colours and suchlike for the abstract module. This is explained in paragraph 3.16
‘Colours and typefaces (Page preferences)'.

Via 'Query' you can see a list of the abstracts in the database. This is dealt with in paragraph 3.18
'Registered abstracts summary (Query)'".

The centre section of the screen is the section in which you can configure the registration form.

abstract
Congress: EVEN
Parthen IMpact bv
99999999

Extended
yes yes Welcome screen
ves yES Abstract submission page
yes YES Author data
View page
yes YES Abstract index page
YES YES Abstract
yes yes disable Abstractimages
yes yes disable Co-authors select page
Add co-author
yes yes disable Audio/Visual Equipment
yes yez  dizable Awards
yes yes Submit page
yes no enable  Thanks page
yes YES View page
YES YES E-mail abstract submission

E-mail password forgotten

To hide modules because certain abstract data is not needed for the congress, click on ‘disable’ in the
‘Active’ column. This means that authors will not see the related module and registration form. For
example, if you are not offering audio-visual equipment for a congress, click on ‘disable’ in the ‘Active
in registration form’ column next to the ‘Audio/Visual Equipment’ module (see illustration a). The
screen is refreshed and ‘yes’ and ‘disable’ are replaced by ‘no’ and ‘enable’ (see illustration (b) below).
Both situations are shown below.

YES Ves disable  Audio/Visual Equipment a Yes no enable  Audio/Visual Equipment b

To make a module visible to authors once again, click on ‘enable’. ‘Yes’ and ‘disable’ will reappear in
the ‘Active’ column (see illustration (a)).

In the administration menu you select the administration registration form components you want to
configure. Although you do not have to deal with the components in the same order as in this Manual,
this is advisable when you are familiarising yourself with Internet abstract registration. We will look at
the components in the order they are shown on the screen.
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3.2 Welcome screen

The ‘Welcome’ screen is the first screen your abstract authors will see when they want to register an
abstract via the Internet. The data an author fills-in is safeguarded via a user name and password
chosen by the author. This user name and password can be used later to view or amend the abstract
data.

A print out of the welcome screen you can configure is shown below.

a Ed'ltI Orderl Status |

Welcome
Welcome
First time registratio... First time registration
Chooese a Legin name To access the abstract form you must fill in the fields below.

Choose a password
Retype password
e-mail address
Continue

You will be given immediate access to the abstract form
Please remember your password.

Registered users Choose a Login name*

Login name

Password (max 16 characters)
Continue

Did you forget your pa...

Login name Choose a password*

=-mail address

Continus {min 6, max 10 characters)

Retype password

e-mail address

[“Cororue

Registered users
Login name

Fields | Reg.items | Forms | -

Page preferences Forgotten your password? See below.
Page preferences

back to module =
B
Did you forget your password?
Login name
e-mail address

The screen is divided into two sections. You can use the left hand section to set-up the fields. The
'back to module' link takes you back to the abstract overview screen. The ‘back to congress’ link takes
you back to the general congress data. The right hand section of the screen shows you the screen as
it will appear to the author.

The right hand side of the ‘Welcome’ page is divided into three sections. The top section is for authors
who have not yet registered. The centre section is for authors who have registered but who want to
view or change their abstract registration data. The bottom section is for authors who have forgotten
their password and want it to be sent to them again.

3.2.1 Laying out the text

Edit | Order | Status |

T T o Welcome

First time registratio... First time registration

g:"—‘“e a Login "‘ad""‘e To access the registration form you must fill in the fields below.
00s5e a passwon . . . - . .

Retype password You will be given immediate access to te registration form.

e-mail address Flease remember your password.

Cateaory

When you click on ‘Welcome’ in the left hand section of the screen a grey area appears around the
title ‘Welcome’ in the right hand section of the screen. Now click on ‘Title’ in the left hand section of the
screen.

A new screen appears. This is the configuration screen in which you can type in the title you want to
appear on the Welcome screen.
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The print out below shows the configuration screen for the ‘Welcome’ item.

=T

@] Edit - Dialooguenster van webpagina

[&] hitp:/fadmin.eventure-online.cam/eventure/admin/editContentForm. do?action=editContent&icontent Typ ~ |

EB I U s|x S IEE E ST DS e
Pl &% ) E T dm- i f Swe ~| Fant - Size -
¢ =] Source

Company / Institute

[ Cancel ] [ Use default text

http:/fadmin.eventure-c € Intemnet | Beveiligde modus: ingeschakeld
L

The ‘Edit — Web page dialogue window’ screen shown above is the same for every element of a form
that can be configured. The differences are in the text of the ‘Welcome’ screen.
The ‘Edit — Web page dialogue window’ screen contains the following components:

e The buttons:
b &

From left to right: cut, paste, copy, delete.

B J U ¢
From left to right: make the selected text bold, italic, underlined,cross out.

[

*;

From left to right: subscript and superscript.

X

From left to right: justify the selected text left, centralise the text, justify right, or fill out.

= I i €

d= 0= &

From left to right: summaries with bullet points, numbers, indent, reverse indent.

e 8

From left to right: add an Internet link, delete an Internet link.

O &a
From left to right: insert a picture, insert a table, insert a symbol, enter.

Ta- - i o

From left to right: change the color fo the text, change the color of the background, undo.

Style = | Font ~| Size -

From left to right: adapt the style of the text, adapt the font, adapt the font size.
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o Tip:
You can use ‘Page preferences’ to specify the colour and typeface in which you wish an
item or text to appear. For example, if you wish to specify a particular colour and typeface
for the page title (in this example the word ‘Welcome’) Click on ‘Page preferences’ select
the colour and typeface you wish, then select ‘pagetitle’.

Style |pagetitle - | Fant
explanationiabe A

— extemallink —
faxdinefield
intemallink
label

» pagetitle
pacetitiesmal v

SoLnce
This soft key stands for view the default text and view the html-code.

e ‘The text block’:
‘We lcome

In this example screen "Welcome' is the page title. Each item is called by the same name as it
is called in the form. Here you can amend the text and/or add text.

. ‘Buttons at the bottom of the screen’:
[Save H Cancel H Use default text ]

Clicking on the ‘Save’ button confirms the changes you have made. The main screen, in this
case the welcome screen title, is reloaded with the amended data. Clicking on the ‘Cancel’
button annuls the changes you have made. If you want to use the standard text for this item,
click on the 'Use default text' button.

3.2.2 Adding text above or below an item

Adding text above an item:

If you want to add text above an item, for example a short explanation of the item, for example, 'Fill in
your chosen log in name and password below', select the item above which you wish to add the text
and then click on 'Upp'.

Editl Order Statusl
:> Title Low

First time registratic... First time registr
Choose 2 Login name 7 e e
Choose a password - ’

Retype pesenard You will be given
a-mail addrass Please remembe

Welcome

A new ‘Edit — Web page dialogue window’ screen is opened. This screen works in the same way as
described earlier.

Adding text below an item:

If you want to add text below an item, first select the item under which you want to add the text then
click on 'Low' in the screen shown above. Use the ‘Edit — Web page dialogue window’ screen to add
the text as described earlier.

e Tip:
Use the hard return to insert an empty line in your text, for example to separate different
topics and make your form clear and easy to read.
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3.2.3 Preparing a message screen (Pop-up message
When you configure a button an additional menu item appears: 'Msg'.

r b
Edit | Order | Status | | Edit - Dialoogvenster van webpagina [&J
Upp Title Low Msg |§, http://admin.eventure-online.com/eventure/admin/editContentForm.dofaction=editContent&contentTyp - |
Welcome Creates a pop-up message when pressing the button or link.

First time registratio...

Choose & Login name |
Choose & password
Retype password
e-mzil address

Cateiorg

Registered users
Login name
Password
Category

a. [ Save ] ’ Cancel ] ’ Use default text

http://admin.eventure-c @ Internet | Beveiligde modus: ingeschakeld

[«

b.

When you click on ‘Msg’ in screen (a) sub-screen (b) appears. You can use this sub-screen to show
the participant a message or warning. The participant must comply with the message before the action
of the button is carried out. For example: when an author has filled-in all the fields in a form and clicks
on the ‘Continue’ button, a message can appear asking the author whether he or she is sure all the
information has been filled-in correctly. In this case you would type the text: ‘Are you sure you have
filled in all your details correctly?” The author can confirm this by clicking on ‘OK’ or, if in doubt, click
on ‘Annul’ and re-check the information. The exact wording on the buttons depends on the language
used by the browser. The illustration below shows an example.

Windows Internet Explorer [ =]

'9' Are you sure you filled out all data?

e Tip:
Use the ‘Pop-up messages’ sparingly. Authors can find continuously having to confirm
what they have done very irritating.

3.2.4 Moving an item
If you want to change the order in which items appear click on ‘Order’ in the screen below.

Edit Drderl Statusl
Updste >

Welcome
First tima registratic...

Choose 2 Login name
Retype password
e-mail address
Category

Centinue

Registered users
Login name

Select the item you wish to move and click on '<' to move the item up or >’ to move an item down.
When you have all the items in the order you want, click on 'Update’ to save your changes.
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3.2.5 Changing the status of an item

Edit | Orderl Status |

Hide | = Req |Upp UPP MoEdit

Personal data deleiate...

Initials

First name

Prefix (e.g. van)
Title {e.g. Prof.)
Gender

Company / Institute
Department

If you want to change the status of an item click on 'Status' in the screen above. The example shows
the status of 'Family name'.

'Hide'":
This hides the item from the author. If the author does not have to fill-in this item on the
registration form it will not appear on the registration form the author sees.

“* Req’”:

This tells the author whether or not this field MUST be filled-in. If you give an item the ‘Req’
status the author must fill-in the field before he or she can go on to the next step. If you do not
select ‘Req’ for an item you are telling the author that filling it in is not obligatory.

On the registration form the authors see, ‘Req’ items have a red asterisk next to them. The
form should include a text that tells authors that a red asterisk means they must fill-in this
information.

This option is used in the abstract index page, paragraph 3.3, ‘Abstract submission page’, to
indicate that certain forms must be filled-in before a registration can be completed.

‘Upp™:

This is where you indicate whether or not the information that is filled-in must begin with a
capital letter. If you select ‘Upp’ the first letter of the information will automatically be made a
capital letter.

‘UPP’:
If you select ‘UPP’ all the letters that are filled-in will automatically be made into capital letters.

‘NoEdit’:
The 'NoEdit' option is only applicable in the case of an external log in. How this works is not
covered in this Manual.
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3.3 Abstract submission page
When you have configured all the information in the welcome screen, click on ‘Forms’ at the bottom of
screen (a) below and screen (b) appears.

_ Editl Orderl Status I

Wealkom

MNiguwe inschrijving

Kies een login naam (M.
e-rmail adras

Kies een wachtwaoord (...
Herhaal het wachtwoord
Doorgaan

Geregistreerde auteur
Login naam

Wachtwoaord

Coorgaan

Hebt u uw wachtwoord v...
Login naarn

e-mail adres

Doorgaan

Fields I Feg.items= I Forrms= |

a.

Welcome screen

Abstract submission page
Author data

“iew page

Abstract index page
Abstract

Abstract images
Co-authors seledct page
Add co-author

Awards

Subrnit page

Wiew page

E-rnail abstract submission
E-rnail passward fargotten

Fields | Reqg.iterms I Forms |

In screen (b) select 'Abstract submission page'.

The screen below appears. This is the screen your authors will see when they have filled in all their

author data.

L Editl On:lerl Statusl

Abstract submission pa...
Authors data

Add an abstract

delete

Fields I Reg.items | | Forms |

Abstract submission page

Authors data

Add an abstract

[prefilled]

[=1
4]
(5]
5]

The ‘Abstract submission page’ screen comprises the following components:

e ‘Personal data author’:

If you click on this link the ‘Personal data author’ screen appears, paragraph 3.4 ‘Personal

data author’.
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e ‘Add a new abstract”:
If you click on the ‘Add a new abstract’ link the ‘Abstract overview page’, paragraph 3.5
appears. In the administration menu this is called ‘Abstract index page’.

o ‘Edit’, ‘Delete’ and ‘View"
The ‘Edit’, ‘Delete’ and ‘View' options are available to the author when he or she has typed in
or is typing in an abstract. Using these options the author can edit the abstract by clicking on
the abstract title, delete it by clicking on the ‘delete’ link, or view it by clicking on the title. After
the author has completed the abstract registration the abstract can only be viewed.

o ‘Exit the abstract input page’:
You can make this text into a link by linking it to an Internet address the author must access
when he or she clicks on this link. How you do this is described in paragraph 3.2.1, 'Laying out
the text'.
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3.4 Personal data author (Author data)

If you click on ‘Forms’ and then select ‘Author data’ the ‘personal data author’ screen below appears.

_ Edit | Order I Status I

Personal data author
Family name

Prefix (e.g. van]
Initials

First name

Title (e.g. Prof.])
Company / Institute
Department

Gender

Job title

Address

Address

Post code

City

Country

Telephone

Fax

e-mail address
Communication
Submit

Fields | F.=o.items

I Forms |

Page preferences

back to module
back to congress

Personal data author

Family name*
Prefix (e.g. van)
Initials®
Firstname

Title (e.g. Prof.)
Company / Institute
Department

Gender*

Job title
Address®
Address

Post code®
City*

Country®
Telephone*
Fax

e-mail address*®

Communication

) female
) male

() preferably by post
() by E-mail

In this screen you can configure the author personal data form as explained earlier in paragraph 3.2.1,'
Laying out the text' to paragraph 3.2.5, ‘Changing the status of an item'.

e Tip:

As the author’s country must be filled in for uploading for the reviewing and scoring process,
make this a ‘required’ field.

When you select ‘View page’ via the 'Forms' tab the ‘Author data’ screen appears as shown below.

Edit | Order | status

Author data
Family nams
Prefix (e.g. v

address

Page preferences

back to module

Author data
‘You cannot make any more changes.

Family name
Prefix (&.g. van)
Firstname
Initials

Title (e.g. Prof)
Gender
Jobtitle
Gompany /Institute
Department
Address
Address

Post code

City

Country
Telephone

Fax

e-mail address
Communication

prefilled
prefilled
prefilled
prefilled
prefilled
prefilled]
prefilled
prefilled
prefilled
prefilled
prefilled
prefilled
prefilled
[prefilled]
prefilled
prefilled
prefilled
prefilled]

In this screen the author can view his or her data at any time after the personal data has been entered
and the entry confirmed.
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After configuring the authors’ personal data form, click on the ‘Forms’ tab. The next step we are going
to look at is configuring the form for the ‘Abstract index’.

3.5 Abstract overview
The author sees this screen when he or she clicks on the ‘Add new abstract’ option on the ‘Abstract
submission page’.

Edit | Order I Status | )
Abstract overview
} Abstract overview . -
refilled Abstract title
Please fill in the fal...
Abstract - .
ConAuthor(s) Please fill in the following forms
Abstract images
Audio/Visual Equipment Abstract
Avards
Subn_'llt abstract Co-Author(s
Continue -
Abstractimages
1 Audio/Nisual Equipment
Awards
Continue
Fleldsl Reg.items I I Forms |

If you have indicated on the abstract overview page of the registration form that a module is not
applicable for the congress, this is shown in the following manner.

o | onsa | see | _ Avaiable
B Abstract overview yes yes Welcome screen
j - yes yes Abstract submission page
||| Abstract overview . o
refilled Abstract title yes yes Author data
Flease fill in the fol... View page
Abstract B -
Co-Author(s) Please fill in the following forms yes yes Abstract index page
Abstract images
Audio/Visual Equipment Abstract* yes yes . .-
Awards yes yes dizsable Abstractimages
Submit abstract - e .
Pt Co-Author(s)* ves yes disable Co-authors select page
A Add co-author
Abstract images N N X
yes no enable  Audio/Visual Equipment
E| Awards yes yes dizable Awards
yes yes Submit page
yes no enable  Thanks page
yes yes View page
yes yes E-mail abstract submission
E-mail password forgotten
Fedds | Reg.items= | | Forrnsl

a.
In the example the 'Audio/Visual Equipment’ module has been disabled in the abstract overview
screen of the registration form (b) and is, therefore, shown in grey in the configuration menu on the left
hand side (a). You cannot now configure this item. The ‘Abstract overview page’ the author sees does
not include 'Audio/Visual Equipment'.

The author does not see the ‘Confirm abstract registration’ option until he or she has worked through
all the components you have marked as ‘required’.
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3.6 Abstract registration (Abstract)
When you select the ‘Abstract’ option via 'Forms' the ‘Abstract’ screen below appears.

Edit | Order | Status " |
e Abstract Jeot o e |
- Upp THe Low Eira
Abstract title™ - Abe=tract
B Abstract title
At
Abstract text” r it =
s INC Y | a.
] Edit -- Dialoogvenster van webpagina =
[E] http://admin.eventure-online.com/eventurefadm v |
—
length: 3
[ Characters -
|@ Intemet | Beveiligde modus: ingeschakeld | b

= -

Editl Order | Status |

—> ? e T L Mg e
i Abetract
_ 18 s Ab=tract titls
Abemlract Taxt
Topie” - e
Presentation Preference” () Oral Prasentation =
€ Poster Presentation frogic i}
Keywords
Keywords r s
& | Content -- Dialcogvenster van w... &J
Keywords =l
Keyworas |£_;, http://admin.eventure-online.com/ew v|
[ = hide >
Topic 2
Topic 3
|® Internet | Beveiligde modus: ingesch | d

The ‘Abstract’ screen is used to input the abstract and contains the following components:

e ‘Abstract title”:
Here the author types in the title of the abstract. Clicking on the 'Extra’ option in screen (a)
takes you to screen (b) where you can indicate the maximum number of words or characters
the title may contain. This is shown directly under the title label.

e ‘Abstract text”
Here the author types in the abstract. Clicking on the 'Extra’ option in screen (a) takes you to
screen (b) where you can indicate the maximum number of words or characters the text may
contain. This is shown directly under the text label.

e ‘Theme”:
The drop down menu includes all the themes you have entered in Eventure. When you select
‘List' in screen (c) screen (d) appears. In screen (d) you can change the name of a theme by
double clicking on the theme, typing in the new name and then clicking on enter.
You can also hide a theme by selecting it and clicking on 'hide'. This theme will now not be
visible to authors.
To move a theme, select it and click on '<' to move it up or '>' to move it down. When you have
all the themes in the order you want, click on 'Update’ to save the new order.
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o Tip:
When you change the name of a theme you should make sure that the content of the
theme does not change.
The order shown in screen (a) is the same order as in Eventure. This means that in the
system on the Internet the themes have the same sequence number as in Eventure.
Because the abstract and the theme are linked via this order number the name on the
Internet cannot deviate in content from the name in Eventure.

e ‘Keywords’
The intention is that key words related to the abstract are filled in in these fields. The author
enters these key words while typing in the abstract.

It is also possible to upload a pre defined list of keywords. The authors of the abstracts can
choose their keywords from a pull down menu.

You can do this via the menu ‘Conference data’ and choose ‘Keyword upload to Internet’. The
following screen appears.

F

.L:l;_lmportandUploadl(&}wordz = [ E)[E2
MO 44 b DM @

CONFERENCE: -

To Import and Upload keywords to the intemet:

The abstract registration page must be uploaded first.
Make an excel file with the keywords in the first column.
Then navigate to that file with the search file button.

After selecting the file press the ‘Import and Upload” button
The import will start and you will be prompted to confirm the upload.

Search File

Create empty excel file Import and Upload
Close

When you follow the instructions on the screen, the keywords will appear in a pull down menu
on the internet.

e ‘Preferred presentation type’:
Here the author indicates his or her preferred type of presentation. In the configuration screen
you can change the names of the various types of presentation and indicate the types that are
available. You do this in the same way as described above for changing or moving a theme.

Tip:

Here too you should make sure that the content of the name is the same as you have entered
in Eventure. Although you cannot change ‘Oral Presentation’ into ‘Poster Presentation’ and
vice versa, you could, for example, change ‘Oral Presentation’ into ‘Verbal presentation’ or
‘Lecture’.
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3.7 Inputting abstract images

When you select ‘Abstract images’ from the 'Forms' tab sheet you go to the screen in which you can
prepare the page where the author can add the abstract images.

Elitl Order I Status .
| B —— Abstract images
Abstract images §
[prefilled] - abstractTitle
Figure 1
Caption 1
Figure 2 Figure 1
Caption 2 .
Figure 3 Caption 1
Caption 3
Figure 4 Figure 2
Caption 4
Figure 5 Caption 2
Caption 5
Figure &
Caption &
Figurs 7
Caption 7
Continue
Fiekds [ Reg.items | | Form=

The ‘Abstract images’ screen offers the author the opportunity to add up to four images to the abstract.
You can configure the screen in the same way as described earlier.
When an author uses the ‘Pages’ button to add images the screen below appears.

|@& Bestand selecteren . —— =1
(= [[E « Afbecidingen ~+ [+ ] zock 2]

Favoricte kopp

&# Documenten
B Muziek

B Afbeeldingen Naamloos Voorbeelden van

Type: JPEG-afbeelding
Classificatie: Niet-geclassificeerd
Afmetingen: 617 x 367

Grootte: 24,6 kB

- Naam Genomenop  Labels Grootte

Ji Openbaar

B Recentelijk gewijzigd
B Zockopdrachten
] Recente locaties

B Bureaublad

M Computer

Mappen ~

Bestandsnaam: ~  |Alle bestanden (") ~

The author finds the required image on his or her own computer, selects it, types a title in the ‘Caption’
field and clicks on the ‘Continue’ button to send the image to the Internet server.
The example screen below shows the added image in the way the author sees it.

Abstract imsges

—

To delete an image the author clicks off the tick in the checkbox under the image and then clicks on

‘Continue’.
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3.8 Adding co-authors (Co-authors select page)

The 'Co-authors select page' screen enables you to prepare the 'List of Co-authors' page as shown

below.

List of Co-authors

[prefilled] - abstractTitle

thor

Selected co-authors for this abstract

Co-author(s)

2
sl .

Co-author(s) will be published as shown in the right-hand box.

Toadd a new co-author: select and click the link "Add Co-author”.
Ifyou have already submitted an abstract, to add co-authors: Either select the co-author
in the lef-hand box and click the <> bution or select and click the link "Add Co-author.

To remove a co-author: select the co-author in the right box and click the < button

To putthe co-authors into the carrect order: Sort co-author(s) in the required order by
selecting the co-author and clicking the arrows on the righthand side.

To edit: selectthe co-author and dlck &5 to ecitthe data ofthis co-author.

Ifthe main author s also the presenting author, no presenting co-autnor has to be selected

To selecta presenting author: Select he ce-author and dlick " I you would ke to select this co-author as presenting author,

This is the screen you see when you configure the abstract registration form. The screen shown below
is the screen the author sees when the co-authors have already been entered and must be selected.

List of Co-authors

DF

Add Co-author
Selected co-authors for this abstract
Co-author(s)

E =
Beekman, A =
De Leeuw, Eric

Co-author(s) will be published as shown in the right-hand box
To add a new co-author: select and click the link "Add Co-author”

If you have already submitied an abstract, to add co-authors: Either select the co-author
in the lef-hand box and click the <> button or select and click the link "Add Co-author”
To remove a co-author: select the co-author in the right box and click the <= button

To putthe co-authors into the correct order: Sort co-author(s) in the required order by
selecting the co-author and clicking the arrows on the right-hand side.

To edit: select the co-author and click @ to editthe data of this co-author.

To select a presenting author: Select the co-author and click '\a if you would like to select this
co-author as presenting author.
Ifthe main author is also the presenting author, no presenting co-author has to be selected

The screen comprises the following components:

e ‘[abstract title] (‘'Test abstract’):
Here the title of the abstract is shown automatically.

e Link a co-author to an abstract:

To select a co-author for this abstract the author clicks on the co-author in the left hand

section of the screen and uses the ﬂ to move the co-author to the right hand section of the

screen. The co-author is now linked to this abstract.

To change the order of the co-authors the author selects the relevant co-author in the right

e

hand section of the screen and clicks on

to move the co-author up or '™ |t0 move the co-

author down. The microphone icon SI can be used to indicate which co-author will present
the abstract. The presenting co-author is shown in mint green. If the author is also the

presenter you do not need to do anything.

You can use the edit icon@ to change the data of a co-author.
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e ‘Add a new co-author’:
The author can use the ‘Add new co-author’ link to access the add a new co-author screen.

See paragraph 3.8.1, ‘Add Co-author’.

3.8.1 Add Co-author
Select 'Add co-author' from the ‘Forms’ tab sheet and the screen below appears.

. Editl Drdarl Statusl

Add Co-author

Add Co-author

[prefilled] - abstractTitle

Initisls Initials*
Infix

Infix

Firstname

Family name*

Company / Institute -

In case the company / institute not yetin list, fill in the form below
e-mail address

Add Company | Institute
Name*

Gity*

Country™ -

SO ey — )

The author accesses this screen from the ‘List of Co-authors’ screen. This screen is used to input a

co-author’s personal data.
The following screen components deserve extra attention:

e ‘Company / Institution’:
This drop down menu comprises the ‘Company / Institution’ of the author. When entering co-
authors the author can select his or her own organisation. When entering multiple co-authors
the author can select from the organisations entered for previous co-authors. The organisation

data is included automatically.

e Tip:
As the author’s country must be filled in for uploading for the reviewing and scoring
process, make this a ‘required’ field.

e ‘Add Company / Institution’:
If a co-author’'s company/institution differs from the author’s this is where you can add the co-

author’'s company/institution data.
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3.10 Audio/Visual Equipment
Select the ‘Audio/Visual Equipment’ option from the 'Forms' tab sheet and the screen shown below left
appears.

Ed'ltl Ordarl Status . _ .
B Audio/Visual Equipment
Audio/Visual Equipmant Edit | Order | Status I
[prefilled] - abstractTitle =
Audio/Visual Equipment I:> Upp Title Low Lst
Continus S
Cancel Audio/Visual Equipment [ 7] gyerhead Projector - - -
Audio/Visual Equipment
[T slide Projector
[LGD Projector Visual Equipment
[Cliaptop Continue
Cancel b
£ | Content -- Dialoogvenster van w... ‘Al
|£_;, http://www.eventure-online.com/ever "
hide =
(Overhead Projector
Slide Projector
et [ oo [ corms | LCD Projector
Laptoy
a. aptop
@ Internet | Beveiligde modus: ingesch
b
C.

This screen (a) lists all the audio-visual equipment available for this congress. You entered this
equipment in Eventure, paragraph 2.2, ‘Presentation material (Equipment), Abstract handling in
Eventure Manual.

You can list the equipment from which authors may make their choice by selecting 'Audio/Visual
equipment..." in the left hand section of the screen (b) and then clicking on 'List'. Screen (c) appears.
To hide equipment from the author, select the item of equipment in screen (c) and then click on 'hide’.
To move an item of audio/visual equipment, select the item of equipment and click on '<' to move it up
and on '>' to move it down. When you have all the audio/visual equipment in the correct order click on
‘Update' to save the new order.

3.11 Awards

The ‘Awards’ screen (a) lists the awards for which authors may register.

_| Edit | Order | ststus Editl DrdErI Statusl
S Awards ~
Upp Title Low Lst
Avards
[prefilled] - abstractTitle Avards
Avards
Additional information Avards
Continus fants [C1The Eventure Award Acditianal infarmation
ancal .
C ["1Young Scienist Award Continue
Cancel
Additional information - b

gCcntentﬁDia\ucgvanstervan.‘.l = |

|g http://www.eventure-online.com/e V‘

hide =

The Eventure Award
Young Scienist Award

‘@ Internet | Beveiligde modus: inge

Jc.

Fields | Reg.itam=

a.

You input the awards in Eventure, paragraph 2.4, ‘Awards’, in the ‘Abstract handling in Eventure
Manual.

To show the awards from which the authors may choose, select 'Awards' in the left hand side of
screen (b) and then click on 'List'. Screen (c) appears. When you want to hide an award from the
author, click on the award in screen (c) and then click on ‘hide'.

To move an award select it and then click on '<' to move it up or on >' to move it down. When you
have moved all the awards into the correct order click on 'Update' to save the new order.
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3.12 Registering an Abstract (Submit abstract data)

After working through all the screens the author selects the ‘Confirm abstract registration’ option in the
‘Abstract overview’ page, paragraph 3.5.

The ‘Confirm abstract registration' screen appears as shown below.

. Ed'ltl Drderl Statusl

Title

Submit abstract data
Abstract title
Author

Keywords

Topic

Presentstion Prefaranc...
Audio/Visual Equipment
Avards

Additional information
Abstract text

Sub
Cancel

Fiekds | Reg.items |

[[Forms |

Submit abstract data

Abstract title

Author

Co-author(s)

Keywords

Topic

Presentation Preference
Audio/visual Equipment
Awards

Additienal infermation
Abstract text

[prefilled] - images

After submission of the abstract data you are not able to make any more changes.

prefilled
prefilled

prefilled
[prefilled]
prefilled
prefilled
prefilled
prefilled
prefilled

The screen shows the author an overview of the abstract with the related data before the registration
is finalised. Once the abstract has been definitely registered the author may view it but may not make

any changes.

You can configure all the components in the same way as described earlier.

3.13 View abstract (View page)
When you select the ‘View page’ option via 'Forms' the ‘View abstract data’ screen appears as shown

below.

~ Edit | Orderl Statusl

View abstract data
Abstract title
Author
Co-author(s)
Topic

Keywords

Presentation upload
Audio/Visual Equipment
Awards

Additional information
Abstract text

Back

F.QHSI Reg.items |

Presentation Preferenc...

submit presentation up...

I Forms |

View abstract data

Abstract title

Author

Co-author(s)

Topic

Keywaords

Presentation Preference
Audiofisual Equipment
Awards

Additional information
Abstract text
[prefilled] - images

E

prefilled
prefilled

[prefilled]
prefilled
prefilled
prefilled
prefilled
prefilled
prefilled

This screen shows the author an overview of the registered abstract together with the related data.
This screen appears when the author clicks on the registered abstract's name in the ‘Abstract

submission page’ screen, paragraph 3.3, (Abstract submission page).

Here you can configure the title, the labels for the abstract data and the label for the ‘Back’ button.
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3.14 E-mail confirmation of abstract submission
When you have returned to the administration menu select the ‘E-mail abstract submission’ option and
the screen below appears.

| Edit | order | status | To: [prefilled]
From: impact@parthen.nl
BCC: BCC
impact@parthen.nl Subject: Abstract submission
BCC
Abstract submission
Dear Mr. Dear Mr.
Dear Mrs.
Dear Mr./Mrs. Dear Mrs.
Dear MriMrs.
:b:;ra'* title You have submitted the following abstract:
uthor
Co-author(s) Abstract title prefilled
I"—‘F‘it 4 Author prefilled
eywords
Presentation Preferenc... Co-author(s) prefilled
Audio/Visual Equipment Topic [prefilled]
Awvard
bctrert basct Keywords prefilled
i Presentation Preference prefilled
,;Eléiéir:m;I inFormatiDn Audio/isual Equipment prefilled
Abstract internet id Awards prefilled
Abstract text prefilled
[prefilled] -images
Additional information prefilled
Abstract internet id prefilled

Flell‘lsl Reg.items | I Furmsl

This screen contains an overview of the data that will be included in the e-mail that will be sent to
authors who have completed an abstract registration. You can amend the labels of the various
components.

3.15 E-mail password reminder (E-mail password forgotten)
When you are back in the administration menu select the ‘E-mail password forgotten’ option and the
screen below appears.

i Edit | order | status | To: [prefilled]
From: impact@parthen.nl
Subject: Password forgotten
impact@parthen.nl
Password forgotten
Crear Mr.
Diear Mrs. Dear Mr.,
Dear Mr./Mrs. Dear Mrs.
password
Click here to go ta th... Dear Mr./Mrs.
Your password is shown below
password
Click here to go to the login screen
Fleldsl Reg.items | I Furmsl

This screen shows the data that will be included in the e-mail that will be sent to those authors who
indicate in the ‘Welcome screen’, paragraph 3.2, ‘Welcome’, that they have forgotten their password.
You can amend the labels of the various components.
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3.16 Colours and typefaces (Page preferences)
When you have returned to the administration menu select the ‘Page preferences’ option. The 'Page
preferences’ screen is shown below.

Personal data delegate
Personal data delegate

Text above an input field

Family name **

Text below an input field
Gender ) male

_ female
Country country

Current style: BODY

- .
TABLE — Background color: oy top right bottom  left

= margin: 80px
$E Text color: A )
SELECT - padding:
TEXTAREA Text size: 12px
.blocktitle Weight: - i o
.bodytextabove . Ny
.bodytextbelow Font-family: Arial M alignment: -
.browse i

URL Logo:

l Edit Source ] lUse default CSSJ l Source ] l Save ] l Cancel ]

The ‘Page preferences’ screen is divided into two sections. In the top section you see the effects of
your changes. The bottom section allows you to change the settings per component. Some settings do
not affect some components. For example, you cannot change the typeface of a picture.

Some of the results are not visible in the ‘Page preferences’ screen, such as the lines in a fax form. If
you introduce changes in the ‘Page preferences’ screen you can see the effects on each component
after clicking on the ‘Save’ button.

Adjustments:

Background colour

Text colour

Text size

Weight (characters bold or regular)

Font-family

Margin (margins for fields); top, right, bottom and en left

Padding (margin for labels); top, right bottom and left

Width

Justification

Component: Responsible for:

BODY Layout of the background, such as colour, margins and justification

TABLE Layout of the text of an entry field and the area containing all the fields and
texts. Excl. justification

TD Layout of the text next to an entry field and the area containing all the fields
and texts. Incl. justification
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TH Layout of fields next to checkboxes, e.g. registration date
SELECT Layout of the drop-down menus, e.g. country list

TEXTAREA Layout of a text box, e.g. remarks

.blocktitle Layout of the block titles, e.g. Have you forgotten your password?
.bodytextabove Layout of the text above the options in registration details
.bodytextbelow Layout of the text under the options in registration details

.browse Layout of the text and background of fields where there are “fields” for data
.button Layout of buttons, e.g. continue

.checkbox Layout of checkboxes, e.g. events

.currency Layout of currencies, e.g. EUR

.date Layout of the date in entry fields, e.g. date of birth

.dates Layout of the date for p-events

.email Layout of the e-mail entry fields

.explanationlable

Layout of the additional explanatory text by a field, e.g. max 100 words, or
(to delete select 0)

.externallink Layout of the link to an external page, e.g. the link if you have filled
everything in

faxlinefield Layout of the lines on the credit card fax form

.hotel Layout of the hotel name

.internallink Layout of the links to one of the registration pages, e.g. the links in the
registration index

label Layout of the text for an entry field, e.g. family name

.logo The Internet address of the logo, e.g. http://www.parthen-
impact.com/images/logo_beheer.gif

.pagetitle Layout of the page title, e.g. registration Index

.pagetitlesmall

Layout of the headings in the summary page, e.g. selected items

.password

Layout of the password field on the welcome page

.pevent

Layout of the p-events
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.price Layout of prices, e.g. 100,00

.pricelabel Layout of the text by a price, e.g. the price is:

.radio Layout of a radio button, e.g. sex

.registerbox Layout of the area behind the categories of registration and the relevant
prices. The same for events and hotels

.required Layout of the obligatory field indication, e.g. “*”

.revent Layout of the r-events

.Submit Layout of the confirmation buttons, e.g. continue

text Layout of the entry fields

Click on the “Edit Source’ button to see how the changes to a component will look in HTML. Click on
this button again to return to the normal amendment possibilities.
Click on the “Edit Source’ button and the following screen appears.

BODY {

FONT-SIZE: 12px;
MARGIN-LEFT: B0px;
FONT-FAMILY: arial;

)]

TABLE

BORDER-COLLAPSE: collapse;
}

™ {

FONT-SIZE: 12Zpx;
VERTICAL-ALIGN: top;
BACKGROUND-COLOR: #eBeSea;

FONT-SIZE:
VERTICAL-ALIGN: top;
TEXT-ALIGN: left;

1

SELECT {

)]

TEXTARER {

WIDTH: 250px:
FONT-FAMILY: arial;
HEIGHT: 100px;

1

.blockritle {

_bodytextabove {
}
_bodytextbelow |
}

_browse
WIDTH: Z00px;

Save Cancel

In this screen you can make changes directly in the HTML code.
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3.17 Abstract registration status (Module Status)

The last component of the administration menu we are going to look at is a configuration bar with
which you can process the status of the registration process. You can choose from four buttons:
‘Active’, ‘Register’, ‘View’ and ‘Closed’. These buttons influence the status of the module, as shown
below:

Module status: Active

Register Complete  View Closed

New authors accepted Yes No No Nao No

New abstracts accepted Yes Yes No No No

Existing abstracts submit accepted Yes Yes Yes Nao No
View completed abstracts Yes Yes Yes Yes No

To activate the site click on ‘Active’.
The different statuses determine the types of registration that are possible. This depends on which of
the possibilities you have activated (Yes in the picture):

e ‘New registrants accepted’:
Indicates whether or not new authors may request a user name and password in order to
access the registration form.

¢ ‘New registrations accepted’:
Indicates whether or not logged in authors may complete their registration.

e ‘View completed registrations’:
Indicates that authors may only view their registration data.

3.17.1 Status explanations

Now you know about the most important screen data we will explain the four different statuses of the
registration form.

e ‘Active’
Your authors can request a user name and password so they can view, enter, add to or
change their abstract registration data.

e ‘Register”
Your authors may no longer request a user name and password. Authors who have already
done so may view, add to or change their abstract registration data.

o ‘View:
This means your authors may only view their registration data by logging in using their user
name and password.

e ‘Closed’:
This is how you close the entire abstract registration. No more user names and passwords
may be requested and authors may no longer view, add to or change their registration data.
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3.18 Registered abstracts summary (Query)
The ‘Query’ screen allows you to view the database on the Internet.
You access the 'Query' screen by clicking on ‘Query’ in the administration menu.

‘P eventure

Congress registration software

PCO's Congresses Statistics Cache Manageme:
Backto Congress abstract

|::> Page preferences

Files attached to abstracts

Que
" Available
Yes yes Welcome screen

In the 'Query' screen you can view the data related to the 'Authors' or the 'Abstracts'.

Backto Module EVENTURE CONGRES
Backto Congress

Page preferences

Files attached to abstracts

Query Make & choice:

| Authors | Abstracts Not submitted

Below is an example of the 'Abstracts’ summary. The submitted column indicates whether or not the
author has definitely registered his abstract (Yes) or has yet to submit an abstract (No).

Back to Module European Association for Eventure Users

Backto Congress Congress: DEMO
Page preferences Parthen IMpact bv
Files attached to abstracts Extended

1 1 Yes

Making badges Stam, Daniel wvan der

2 Meeting services, we know how?® 4 Smit, Rossel Yes
3 Registrations handeling, it's a speciality! 5 Frindioli, Merali Yes
4 The registrationwebsite, the first impression of your 5 Speilk, F van Ne
CONgres.
5 IMPACTTESTIMPACTTESTIMPACTTESTIMPACTTEST 3 Janszen, Brenda No
4] Reviewing abstracts T Tomas, No
I Group registrations in Eventure ] Howrard, Emity Yes
8 On-site registration of participants 10 Pollard, Vicky Yes
9 Eventure and Office 11 Johnson, Jack No
10 ' drytfytryrtuyttutuyt 12 Retrir, Retret Yes
1 The registrationwebsite, the first impression of your 5 Speilk, F van No
cOongres.
12 How to build a registration website 3 Jansen, Brenda No
13 Test abstract 3 Jansen, Brenda No
14 Abstract Title1 15 Ernst, E Yes
15 QUALITY OF LIFE IN PATIENTS 16 Glock, Hein Yes
16 Dit iz de titel 22 Bakker, Jaap Yes

When you click on the 'abstract id', you can view the whole abstract.
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4 Reviewing and scoring on the Internet

The registered abstracts can be reviewed and scored via the Internet. Before you start setting up the
reviewing and scoring via the Internet you must have set-up the reviewers in your Topics in Eventure,
paragraph 2.3.1, ‘Reviewers’ in the ‘Abstract handling in Eventure Manual’.

This section includes the following components:

e Setting-up a participant registration form on the Internet,
e Administration page log in screen,
e Configuring the reviewing and scoring forms.

4.1  Setting up an abstract reviewing and scoring form on the Internet
When you have input the necessary reviewers in Eventure, go to the ‘Internet’ tab-sheet on the ‘Edit
Conference Data’ screen. The following screen will appear.

E‘:] Edit Conference Data EI@
MO 4 W BN B ke [ @’

CONFEREMCEID.: EVEN Short name for conference:  EYENTURE

Main Data | ¥.A T.Data | Cancellation | Credit Card Data | Registration Types/Fees | Support | Internet L Accept

Status : Disconnected

Administration

Web site of conference : Go to Web Site

[ ~| [ Upload/Reload selected data_|

Setup participant registration form on WWW .

Reload abstract registration data on WWW
-

[ Select this bex f you wart to include the abstract registrations of this conference in the ‘Download all Corferences' list

[ Start Administration Site |

[ Select this bex f you need to download registrations/abstracts more then 60 days after the congress

User name forlogin intemet © 4 EVEN PassWord :  ppdkQ2

Information

Active conference ?

Select the ‘Internet’ tab-sheet and then the ‘Upload reviewer data to WWW’ option from the
‘Upload/Reload selected data’ dropdown menu. Click on the related button and the reviewing and
scoring form is put on the Internet and the reviewers from Eventure are put on the Internet.

e Tip:
If you look at the reviewers in Eventure and realise that you have spelled the name of a
reviewer incorrectly you can still change the name on the Internet by using the ‘Upload

reviewer data to WWW'’ option.

When the reviewing and scoring form has been successfully put on the Internet the following message
appears.

Upload succeeded! o )

The upload of the reviewing data has succeeded!

b .

Click on ‘OK’ to return to the ‘Internet’ tab-sheet in the ‘Edit Conference Data’ screen.
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4.2 Administration page log in screen
To configure the reviewing and scoring form click on ‘Start Administration Site’.

(’ eventu!'e . Parthen #@5©
Congress rEglstrathﬂ software the meeting services company
Log in
S

S —

e ‘Name’:
In this field you type-in the user name indicated on the ‘Internet’ tab-sheet as described
earlier.

e ‘Password’:
In this field you type-in the user name indicated on the ‘Internet’ tab-sheet as described
earlier. This field is sensitive to capital and non-capital letters.

e Checkbox ‘Save this password in you password list’:
Use this checkbox to indicate whether or not the password should be remembered so that you
do not have to type it in every time. The availability of this checkbox depends on which type of
browser you have and how it has been set up.

When you have typed in the user name and password click on the ‘OK’ button. The administration
menu dealt with in the following paragraph — paragraph 4.3.1, ‘Administration menu (Welcome)’
appears.
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4.3 Configuring the reviewing and scoring forms

When you have logged in to the general administration page, click on ‘Review’ to access the
administration page of your reviewing and scoring form. This is where you can configure the form. In
this paragraph we look at the following components:

Administration menu,

Welcome Screen 1),

Abstract reviewing page 2);

Abstract scoring page 3);

View abstract data 4);

E-mail password and user name;
Publish abstract review form;

Send all new reviewers password/e-mail;
Reviewer status

The reviewers who will evaluate the abstracts see screens 1 to 4 as listed above one after the other.

4.3.1 Administration menu (Welcome)

After selecting ‘Review’ in the general administration menu the administration menu of the Internet
registration form appears. This screen comprises several sections:

e Title:
The top section of the screen contains Parthen’s name and logo plus an illustrative picture.

e The centre section contains a list of the review page components. We will look at these
components in the following paragraphs (4.3.2 to 4.3.6)

e The left hand margin contains links to the following screens:
‘Back to congress’, to return to the general administration screen
‘Page preferences’, to go to the configuration page (paragraph 4.3.7)
‘Reviewer status’, contains an overview of the reviewers (paragraph 4.3.8)
‘Query’, contains information about the reviewers (4.3.9)

e When the site is active the ‘Send new reviewers login/password mail’ button enables the
reviewers to send an e-mail automatically and the reviewing and scoring to begin (paragraph.
4.3.10)

¢ ‘Module status’ buttons which are used to activate the model, or review site (paragraph 4.3.11)

Below the list of components is a link to the review page log in screen.

ap eventure

Congress registration software

PCO's  Congresses  Statistics  Cache Management  Log out
Backto Congress review
Page preferences Congress: EVEN
Revigwer status Parthen IMpact bv
99999999

Que
" Avaiabie Extenaea
yes yes  Welcome screen

yes ves  Abstract reviewing page
yes yes  Abstract sco &

yes yes  View abstract data

yes yes  E-mail password and username
yes yes  Select abstracts to be reviewed

Go 1o login: http:/ireview. event I i do?! EVEN

Send all new reviewers login/password mail el
Module status: New

Aclive | Closed

We will look at the components in the order they appear in the administration menu.

© Parthen "The meeting services Company” 2009 37



Eventure congress registration software Abstract handling on Internet

4.3.2 Welcome screen

In the administration menu select ‘Welcome screen’. The welcome screen is the first screen the
reviewer sees. This is where reviewers log in using the user name and password they have been sent,
paragraph 4.3.10, ‘Send all new reviewers log in/password e-mail’.

Edit | Order | Status

Welcome
Login name

Password

en you... Forgotten your password? Please see below

Have you forgotten your password?
Login name

e-mail address

The screen is divided into two sections. The reviewer uses the top section to log in to the reviewing
and scoring form. The bottom half is used to request that the user name and password be sent again if
they have been forgotten. You can configure this screen using the labels and buttons in the margin in
the same way as you configured the abstract page.

When the reviewer has logged in the ‘Abstract reviewing page’ appears. This page is looked at in the
following paragraph, paragraph 4.3.3.

To return to the administration menu after configuring the welcome screen, click on ‘back to module’
on the left hand side in the bottom margin. Clicking on ‘back to congress’ takes you back to the
general administration page. The ‘Forms’ tab on the left hand side of the bottom margin takes you to
the other components of the review page.

4.3.3 Abstract reviewing page

Select ‘Abstract reviewing page’ in the administration menu. The screen that provides the reviewers
with an overview of the abstracts to be reviewed appears.

_ Ed'ltl Orderl Statusl

Abstract reviewing page

] Abstract raviaving pag... Nr. Abstract titel
from T '

fre m # [prefilled]

dovnload Download abstracts from list above

from
till

Exit Abstract reviewing page

F.eusl Reg.items | | Forms |

The configuration screen is shown above. You can configure the components in the ‘Abstract
reviewing page’ screen. The screen a reviewer sees on the activated page comprises a list of all the
abstracts related to the topic to which you have linked the reviewer in paragraph 2.3.1, ‘Reviewers’ in
the ‘Abstract handling in Eventure manual’.

The following review page components deserve further explanation:
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. m - Abstract download symbol:
When the reviewer clicks on this symbol in this screen the relevant abstract can be
downloaded in Acrobat Reader (PDF) format. The reviewer should have installed Acrobat
Reader version 3.0 or higher on his or her PC.
The reviewer can also look at the abstract on-line. To do this the reviewer clicks on the
abstract title and the ‘Abstract scoring page’, paragraph 4.3.4, appears. By clicking on the title

in this screen again the reviewer sees the on-line version of the abstract, paragraph 4.3.5,
‘Abstract viewing page’.

¢ ‘Download abstracts from list’:
The reviewer can use this option to download several abstracts at the same time. The number
of the first abstract in the series is typed into the ‘from’ field and the number of the last abstract
in the series to be downloaded is typed into the ‘ill’ field. Clicking on the ‘Download’ button
downloads the series of abstracts in Acrobat Reader (PDF) format. The reviewer must have
installed the necessary software - Acrobat Reader version 3.0 or higher.

e ‘Download flat overview’:
The reviewer can use this option to make an excel file with the scores per abstract. The excel
file can be made by topic or including all the reviewers abstracts.

The reviewer can review the abstract by clicking on its title. The ‘Abstract scoring’ screen appears.
This screen is dealt with in the following paragraph.

When you have configured the ‘Abstract reviewing page’, return to the administration menu by clicking
on ‘back to module’ at the bottom left of the margin. Clicking on ‘back to congress’ takes you back to

the general administration page. You can access the other review page components via the ‘Forms’
tab in the bottom left of the margin.

4.3.4 Abstract scoring page

Select ‘Abstract scoring page’ from the administration menu. The screen that enables the reviewer to
score the abstracts in the assigned topic based on the specified criteria appears. The scoring criteria
labels are configured in the usual way.

> — Abstract score properties
} stract score Category 1 1 - Number in listbox: [ -
ategany
z::zz:j MNo-opinion option:
Category 21 : - Weight factor: 1 -
Category 22 5 -
Category 23 ? -
Remarks g b.
10
il

The first twenty possible criteria can be scored with a number between 1 and 10. (lllustrated above
left) By clicking on a category in the margin it can be configured in the usual way. ‘Extra’ (a) allows you
to specify the scoring options for the category (b). The number of options (1 to 10) are indicated in
‘Number in listbox’. You can also activate the ‘No opinion’ option’. You can indicate the importance of
the scoring category in ‘Weight factor’.
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Upp Title Low Extra

Edit | Order | Status

Category 22
Category 23

Abstract score

Remarks

Abstract score pa Category 1 1 -
-
Category 2 Category 2 -
Cat: 3 :
S Category 3 - oponl
option2
Category 21 option3
Category 22 opgnn4
£ option
Category 23

&) Content — Dialoogvenster van w.. [HESH

] http://wrww eventure-online.com/ever v

option6
aption”
option§
optiond
aption1(

@ Intemet | Beveiligde modus: ingescl

The second batch of twenty scoring categories can be scored with a term. These terms can be
configured via ‘Lst’ at the top of the left margin when you have selected a category.

When you have configured the ‘Abstract scoring page’ screen return to the administration menu by
clicking on ‘back to module’ at the bottom left of the margin, return to the general administration page
by clicking on ‘back to congress’, or go to the other review page categories via the ‘Forms’ tab.

4.3.5 View abstract data

Select the ‘View abstract data’ option in the administration menu to go to the screen that shows the
abstract the reviewer has selected to score.

| E'lﬁtl Order | Statusl

Abstract nr. prefilled
Abstract code prefilled
Rosiract code [prefilled] (title)
Author Author prefilled
Co-author(s) Co-author(s) prefilled
;Zﬂfmds Topic prefilled
Abstract text Keywords prefilled
Additional file Abstract text prefilled
pibrious Jbminisi [prefiled] - images
Avards Presentation Preference prefilled
’;:S{:ic‘”a' infarmation Audio/Visual Equipment prefilled
Awards prefilled
Additional information prefilled
Ea

Fleldsl Reg.items | | Forms |

The labels in this screen can be configured in the usual way.

When you have finished configuring the screen in which the reviewer looks at the abstract, return to
the administration menu by clicking on ‘back to module’ at the bottom left of the margin, return to the
general administration page by clicking on ‘back to congress’, or go to the other review page
categories via the ‘Forms’ tab.
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4.3.6 E-mail password and username

In the administration menu select the ‘E-mail password and username’ option. The screen appears
that shows the e-mail message that will be sent to reviewers when they have indicated in the welcome
screen (paragraph 4.3.1. ‘Welcome’) that they wish the user name and password to be re-sent.

| it | order | status | To: [prefilled]

From: impact@parthen.nl

BCC: BCC

Subject: Password and username

impact@parthen.nl
BCC

Password and username

Dear mr. Dearmr.,

Dear mrs. Dear mrs. ,

Dear mr/mrs.

username Dear mr/mrs. ,

password Your username and password are shown below

Click here to go to th...
usemame

password

Click here to go to the login screen

Fields | Reg.items | | Forms |

This e-mail message can also be amended in the usual way.

When you have amended the e-mail message, return to the administration menu by clicking on ‘back
to module’ in the bottom left of the margin. Clicking on ‘back to congress’ takes you back to the
general administration page. You can access the other review page components via the ‘Forms’ tab at
the bottom left of the margin.

4.3.7 Edit page preferences

With this option you can specify the typeface, background colour or image that will be used for the
reviewing and scoring forms.

Personal data delegate
Personal data delegate

Text above an input field

Family name **

Text below an input field

Gender " male
! female
Country

country -

Current style: BODY

TABLE ; Background color: Sy top  right bottom left
o E margin: 80px
TH Text color: A _
SELECT X 12 padding:
TEXTAREA Text size: px
-blocktitle Weight: - width:
.bodytextabove
-bodytextbelow Font-family: Arial - alignment: -
.browse %
URL Logo:
[ Edit Source | [use defaut css|

You can change the typefaces and background of the forms in the ‘Edit page preferences’ screen in
the same way as you made changes in the abstract module and the participants module.

The ‘Page preferences’ screen is divided into two sections. You see the changes you have made in
the top section of the screen. In the bottom section of the screen you can change the specifications of
each component. Every specification does not affect every component. For example, you cannot
change the typeface of a picture. In addition, some of the effects, such as the lines on a fax form,
cannot be seen in the ‘Page preference’ screen. If you introduce changes in the ‘Page preference’
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screen you can see their effects on each component of your abstract registration page by clicking on
the ‘Save’ button.
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Adjustments:

Background colour

Text colour

Text size

Weight (characters bold or regular)

Font-family

Margin (margins for fields); top, right, bottom and en left

Padding (margin for labels); top, right bottom and left

Width

Justification

Component: Responsible for:

BODY Layout of the background, such as colour, margins and justification

TABLE Layout of the text of an entry field and the area containing all the fields and
texts. Excl. justification

TD Layout of the text next to an entry field and the area containing all the fields
and texts. Incl. justification

TH Layout of fields next to checkboxes, e.g. registration date

SELECT Layout of the drop-down menus, e.g. country list

TEXTAREA Layout of a text box, e.g. remarks

.blocktitle Layout of the block titles, e.g. Have you forgotten your password?

.bodytextabove Layout of the text above the options in registration details

.bodytextbelow Layout of the text under the options in registration details

.browse Layout of the text and background of fields where there are “fields” for data

.button Layout of buttons, e.g. continue

.checkbox Layout of checkboxes, e.g. events

.currency Layout of currencies, e.g. EUR

.date Layout of the date in entry fields, e.g. date of birth

.dates Layout of the date for p-events

.email Layout of the e-mail entry fields

.explanationlable

Layout of the additional explanatory text by a field, e.g. max 100 words, or
(to delete select 0)

.externallink

Layout of the link to an external page, e.g. the link if you have filled
everything in
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faxlinefield Layout of the lines on the credit card fax form

.hotel Layout of the hotel name

.internallink Layout of the links to one of the registration pages, e.g. the links in the
registration index

label Layout of the text for an entry field, e.g. family name

.logo The Internet address of the logo, e.g. http://www.parthen-
impact.com/images/logo_beheer.gif

.pagetitle Layout of the page title, e.g. registration Index

.pagetitlesmall

Layout of the headings in the summary page, e.g. selected items

.password Layout of the password field on the welcome page
.pevent Layout of the p-events

.price Layout of prices, e.g. 100,00

.pricelabel Layout of the text by a price, e.qg. the price is:
.radio Layout of a radio button, e.g. sex

.registerbox

Layout of the area behind the categories of registration and the relevant
prices. The same for events and hotels

.required Layout of the obligatory field indication, e.g. “*”
.revent Layout of the r-events

.submit Layout of the confirmation buttons, e.g. continue
text Layout of the entry fields

Click on the ‘Edit Source’ button to see how the changes to a component will look in HTML. Click on

this button again to return to the normal adjustment possibilities.
Click on the ‘Edit Source’ button and the following screen appears.

Click on the “Edit Source’ button in the ‘page preference’ screen and the following screen appears.
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BODY { -
FONT-SIZE: 1Zpx; B
MARGIN-LEFT: &0px;
FONT-FAMILY: arial;
1
TABLE {

BORDER-COLLAPSE: collapse;

1

™ {

FONT-SIZE: 12px;

VERTICAL-ALIGN: top:

BACKGROUND-COLOR: §eBeSea;

1

[

TH {

FONT-WEIGHT: normal;
FONT-SIZE: 12px;
VERTICAL-ALIGN: top:
TEXT-ALIGN: left;

1

SELECT {

1

TEXTRRER {

WIDTH: 250px;
FONT-FAMILY: arial;
HEIGHT: 100px;

!

-blocktitle {

_bodytextabove |
1
_bodytextbelow {
1

-browse {
WIDTH: 200px;

Save Cancel

In this screen you can make changes directly in the HTML code.

4.3.8 Reviewer status

When the reviewing and scoring form has been readied for your reviewers, and you have told your
reviewers that they can start reviewing abstracts (paragraph 4.3.10, ‘Send all new reviewers log
in/password e-mail’), you can see how the reviewers are progressing. To see how many abstracts
your reviewers have reviewed, select ‘Reviewer status’ from the administration menu.

Reviewer Status [E
| [Reviewer |Reviewed fftoreview) | | |
mail Frizsen 0(0) select abstracts  (preview)
mail Mix 0(0) select abstracts  (previe

mail Costenrik 0(0) select abstracts  (preview)
mail Plantenga 0(0) select abstracts (preview)
mail Reenen 0(0) select abstracts (preview)

The number of abstracts each reviewer still has to review is shown. The ‘Mail’ option allows you to
send an e-mail to the relevant reviewer. The e-mail program installed as standard on your computer is
started with the e-mail address of the reviewer as the addressee. The e-mail may, for example, ask
the reviewer to review his or her remaining abstracts.

When you have dealt with everything you wish to deal with in this screen, click on the ‘Close’ button to
return to the administration menu.

4.3.9 Query

When you click on the ‘Query’ link in the review administration page, you see information regarding
the reviewer as shown below.

PCO's Congresses Statistics Cache Management Log out

Back to Module EVENTURE CONGRES
Back to Congress Congress: EVEN
Page preferences Parthen IMpact by
99999999
Reviewer status Extended
e id username | password lname _____lgender mailsent lemail |
1 reviewer_3 FAGBJB Judith Costenrijk o allard jurriens{@parthen.nl
2  reviewer_4 TRf3Bz lise Plantenga f o allard.jurriens@parthen.nl
Search the database pviewer 5 W4Rfek Anika MNix F 0 allard.jurriens@parthen.nl
4  reviewer_8 PnGnhG Roel Frizsen m ] allard.jurriens{@parthen.nl
5 reviewer_7 UBMuNG Herry Reenen m ] allard.jurriens{@parthen.nl
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This screen shows you a list of the reviewers with their log in data, their name and sex, their e-mail
address and whether they have already been sent an e-mail.

4.3.10 Send all new reviewers log in/password e-mail

Now that the reviewing and scoring form is ready you can tell your reviewers that they can begin
reviewing the abstracts in their assigned topic. In the review administration page click on the ‘send’
button. All the reviewers you have uploaded from Eventure to the Internet will receive an e-mail
containing their user name and the password with which they should use to log in on the welcome
screen (paragraph 4.3.2, ‘Welcome’).

When the reviewers log in they follow the same route you followed from paragraph 4.3.2, ‘Welcome’ to
paragraph 4.3.5, ‘Abstract view page’.

Once you have sent these e-mails to your reviewers the ‘Mail new reviewers’ option disappears from
the administration menu. This option will become available again when you have uploaded a new
batch of topics and reviewers from Eventure (see paragraph 4.1, ‘Setting up the abstract reviewing
and scoring form on the Internet’.

4.3.11 Module status

To activate the review page so that the reviewers can log in and review the abstracts, click on the
‘active’ button. The status changes from ‘new’ to ‘active’. When the reviewers have finished reviewing
you can close the page by clicking on the ‘closed’ button. This changes the status to ‘closed’.
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5 Scientific Committee

Once your reviewers have reviewed the abstracts the Scientific Committee will begin its task by
drawing conclusions from the reviews. To allow the Scientific Committee access to the reviews of the
abstracts you can configure a number of forms to enable them to navigate through the abstract
reviews.

In the general administration menu select the ‘Scientific Committee’ option (in the left margin). The
‘Scientific Committee’ administration menu appears.

5.1 Administration screen (Welcome)
The administration menu shows you an overview of the components you can configure in the forms
with which the Scientific Committee can evaluate abstracts. The screen comprises several sections:

e Title:
The top section shows the Parthen logo and name and an illustrative picture.

e The middle section lists the four components of the page (see paragraphs 5.2 to 5.5 for more
information).

e The left margin contains links to the general administration page (‘Back to congress’) and to
the layout page (‘Page preference’), which works in the same way as in other modules).

e Under the component list is a link to the ‘Scientific Committee’ page with, underneath that, the
log in data for the Scientific Committee members.

e Right at the bottom are the buttons for the module status. These work in the same way as in
the review page; click on ‘Active’ to activate the page.

(o eventure

Congress registration software

PCO's Congresses Statistics Cache Management Log out

Backto Congress sc
Page preferences Congress: EVEN
Parthen IMpact bv
99999999
ZHELLEL
YES yes disable Welcome screen
YES yes disable Abstract download and view page
yes yes disable View abstract data
yes yes disable E-mail password and username

Go to login: hitp./fsc.eventure-online. comieventure/welcome. do?type=sc&congress=4 EVEN
USErName. SCcom
password: EgWrms

Module status: New

Active Closed
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5.2 Welcome Screen

In the administration menu select the ‘Welcome screen’ option to configure the first screen the
Scientific Committee members will see. This is where they will log in to view the abstract reviews.

Edit | Ordzrl Status |

Welcome

welcome Login name
Login name
Password Password
Continus

Fields | Reg.items

You can configure this page in the same way as in the abstract module.

5.3 Abstract download and view page

In the administration menu select the ‘Abstract download and view page’ option. The screen below
appears.

_| Edit | Order I Status I

Abstract download and view page
Abstract download and ... reviewer status

reviewer status download abstracts of topic:
download abstracts of ...
download abstractlist ...
download scoring overv...
Download flat overview

download abstractlist of topic:
download scoring overview of topic:
I:;rnber of abstracts: Download flat overview

Go to abstract number:

Mumber of abstracts: prefilled

Flelllsl Feg.items I I FurmsI

This is the screen in which you can configure the components. The following screen components
require further explanation:

e ‘Reviewer status’
The ‘Reviewer status’ option displays an overview of the reviewers with the number of
reviewed abstracts and the total number of abstracts to be reviewed (in brackets). The ‘mail’

option enables you to send the relevant reviewer an e-mail. A print out of the screen is shown
below.
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Reviewer Status
Feviewer# reviewed # {0 review

mailJansen 0 11
mailBakker 0 4
mail Papier 0 2
mail Test 1] 2
mail Joehoe 0 4

Close window
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e ‘Download abstracts of topic’:
You can use this drop down menu to call up all the abstracts within the selected topic. The
abstracts are shown in an Adobe Acrobat- or PDF- file. To view these files Adobe Acrobat
Reader version 3.0 or higher must be installed on the computer.

¢ ‘Download abstractlist of topic’:
Using this option Scientific Committee members can download a list of average scores per
abstract. This option is explained further in paragraph 5.3.1, ‘Download abstract score list with
averages’.

¢ ‘Download scoring overview of topic’:
Using this option Scientific Committee members can download a list of abstract scores per
reviewer. This option is explained further in paragraph 5.3.1, ‘Download abstract score list with
scores’.

¢ ‘Download flat overview’:
The Scientific Committee members can use this option to make an excel file with the scores
per abstract. The excel file can be made by topic or including all the abstracts.

o >>
(You can type in the abstract number in the field to the left of >>’)
When Scientific Committee members have downloaded the list of abstract scores, typing in
the abstract number will enable them to access and view the abstract on the Internet (see
paragraph 5.3.2, ‘Download abstract score list with scores’).

5.3.1 Download abstract score list with averages

When a Scientific Committee member selects ‘download abstract list’ in the ‘Abstract download and
view page’, the screen below appears.

Bestand  Bewerken Beeld Invosgen Opmaak Extra Dats  Ganaar  Favoristen  Help

O\funge - Q Iﬂ Igl ; /"zEaken .,\’ Favoristen {{<) ﬁ'ﬂ - & Ti

Adres Q http: { v, parthen-impact. comfeventure/scAbstract, do?action=showitype=Fformz 5

Al - f Abstract_id
A B c D E F G H |
1 AhslractJd‘Tnplc | Abstract title |Authar |Cauntry |Mean [Weaighted mean |Standard deviation |Prasentation Prefarence |
2 2 2 De installatie Kleine, P de Abstractstad AFG o o o 1
3 3 2 Schoonbloed Pisterse, H Impactdorp DZ o o o 1
4
c

This is an Excel file with reviewed abstracts plus their average scores. When this file is saved to the
hard disc the document can be processed.

5.3.2 Download abstract score list with scores

When a Scientific Committee member selects 'download score overview’ in the ‘Abstract download
and view page’, the screen below appears.

Al - A 2
A I B © ] E F
1 A 2 Deinstallatie  Kleine, P de Abstractstad Afghanistan 1
2 E De Leeuw den Bouter B Jansen J Bakker
<P><FONT style="BAGKGROUND-
COLOR: #idfase">Wat is uw algemene
3| induk van dit verhaal?</FONT></P>
4 |Remarks
5 |Mean 0 Weighted mean 0 Standard deviation: 0
6
7 3 2 Schoonbloed  Pieterse, H Jmpactdorp  Algeria 1
g E De Leeuw den Bouter B Jansen J Bakker
<P<FONT style="BACKGROUND-
COLOR: #idfase">Wat is uw algemene
9| indruk van dit verhaal?</FONT></P>
10 |Remarks
11 |Mean 0 Weighted mean 0 Standard deviation: 0

12

This is an Excel file with reviewed abstracts plus their scores per reviewer. When this file is saved to
the hard disc the document can be processed.

Click on the ‘Back’ button in your browser to return to the ‘Abstract download and view page’ screen.
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5.4  View abstract data
In the administration menu select the ‘View abstract data’ option. The screen below appears.

_ Editl Drderl Statusl

Abstract nr. [prefilled]
Abstract code [prefilled]

Abstract r. [prefilled] (title)
Abstract code
Author [prefilled]

Authar -
Co-muthor(s) Co-author(s) [prefilled]
Topic Topic [prefilled]
Keywords
Abstract text Keywords prefilled
Presentation Prefersnc... Abstract text [prefilled]

g
ir,g'rg's""“a‘ Fauipmant Presentation Preference [prefilled]
Additional infarmation Audioiisual Equipment [prefilled]
Presentation upload fi...
Additional File Awards [prefilled]

Scores iti i
Back Additional information [prefilled]
Additional File [prefilled]
Scores

[prefilled]
Remarks: [prefilled]
Mean: [Prefilled], Weighted mean:
[Prefilled], Standard deviation:

[Prefilled]
 Back

The ‘View abstract data’ screen gives the Scientific Committee an overview of the abstract’s score.
This component can be configured. The labels are taken over from the various screens you have
already configured.
It is worth mentioning the component that gives you an overview of the scores — the component titled
‘Scores’.
e ‘Scores’:

Shown here are the criteria for which the reviewers should allocate a score. These replace the

labels ‘Category 1 to 20’ and Category 21 to 40’.

The other columns indicate the scores and remarks of each reviewer. The name of the

reviewer is shown at the top of the column.

When you have configured this screen click on the ‘Back’ button to return to the administration menu.

5.5 Log in data for Scientific Committee

When you have returned to the administration menu and the forms have been prepared you should
notify the Scientific Committee members that they can start looking at the abstract reviews.

You do this by informing them of the user name and password given for ‘Log in data for Scientific
Committee’, for example by sending them an e-mail.

This will enable the ‘Scientific Committee’ members to log in to the forms via the welcome screen.

This is the last component related to configuring the forms for abstract processing, reviewing and
scoring and the Scientific Committee.

Once you have set-up the forms for abstract processing on the Internet you can, at any time you wish,
download the abstract data from the Internet and import it into Eventure.
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6 Importing Internet abstract data into Eventure
You can download the abstract data into Eventure at any time. In the menu select ‘File’ and then
‘Download from Internet’. You can also click on the icon in the menu as shown below.

P, DEMO EVENTURE : EVENTURE for Windows : Version 4.37

File Basic Data Modules Windows [nfo

S @ % W | B N L d

Conferences  Countries Languages  Monetary u... Download Participant Module  Abstract Module  Support Module  Membership Module

The following components are dealt with in this section:

e Downloading registration data from the Internet in Eventure,
e Evaluating abstract data.

6.1 Downloading Internet abstract data in Eventure
When you want to download registration data from the Internet via either the ‘File’ menu or the icon,
the ‘Import Internet Files’ screen appears as shown on the left below.

F&] Import Internet Files o || =R &J Import Internet Files = | B3
CONFERENCE : EVEN - EVENTURE CONFERENCE : EVEN - EVENTURE
Last Updated : [ / | Download Registration Files | Last Updated : / / ‘ Download Registration Files |
Last Updated : [ | Download Abstract Files | Last Updated - 07/0772009 Download Abstract Files |
Download only new records: v Download enly reviewer scores Download only new reconds: | Download only reviewer scores
Participant Data Participant Data
Author/Abstract Data Author/Abstract Data
New abstracts : 7 Import New Abstracts
oad Intemet
l“'plﬁm:mrl Data | Close | LblRoad IE: | Cloge ‘

The ‘Import Internet Files’ files comprises four components:
e Choice of congress (Conference):
Select the congress for which you want to download the Internet registration data from the
drop down menu.

e Download registration data from the Internet:
In this section of the screen you can start the data download by clicking on the ‘Download
Registration files’ button. When downloaded the registration data is saved in a buffer so you
can decide whether or not to import a particular registration into Eventure.
The ‘Last Updated’ label indicates the date on which you last downloaded data as shown
above right.

e The status of the downloaded participant registration data (Participant Data):
The status of the downloaded participant registration data is indicated here. Downloading this
data is dealt with in section 4, ‘Downloading registration data from to Internet to Eventure’, of
the ‘Participant registration via the Internet’ manual.
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The status of the downloaded abstract registration data (Author/Abstract Data):

This section of the screen shows the status of the downloaded abstract registration data.
Three different types of data can be indicated here: New abstracts, Skipped abstracts and
Rejected abstracts.

The figure next to ‘New abstracts’ is the number of new abstract registrations downloaded this
time.

The figure next to ‘Skipped abstracts’ shows the number of registrations you have chosen to
ignore (skip) at this time for whatever reason.

The figure next to ‘Rejected abstracts’ shows the number of abstract registrations you have
rejected.

You can view the abstract registration data so you can decide whether to accept them, reject
them or skip them temporarily by clicking on the ‘Import New abstracts’, ‘Import Skipped
abstracts’ and ‘Import Rejected abstracts’ buttons (see paragraph 6.2, ‘Evaluating abstract
registrations’.

While you are downloading, a counter showing the percentage of the data that has already been
downloaded appears in the bottom left of the screen.

When Eventure has finished downloading the registration data from the Internet the following message
appears.

Download ready | 23 |

The download of abstracts is ready!

Clicking on the ‘OK’ button enables you to view the registration data per participant and, therefore,
evaluate each registration.

6.2

Evaluating abstract registrations

The screen showing the registration data comprises four tab-sheets plus several items of information
that remain visible whichever tab-sheet you select.

% Import Data

Records stil to read: 1 Records accepted : 0 Records skipped: 3 Records rejected: 0

)

==
Import
© Per Record

Intemet_ld

Tile

Topic

Abstract/Authors | Awands | Keywords | Equipment |

Pres Preference:

1 Import Data in
EVENTURE
This is 1t

Topic: 1

Poster Presentation Skip Data

Author/Co-Author NAME COMPANY

Reject Data

Close/Stop

3|2
g |

The following information remains visible:

‘Records still to read’:
The number of abstract registrations still to be processed.

‘Records accepted’:
The number of abstract registrations you have accepted and imported into Eventure.

‘Records skipped’:
The number of abstract registrations you have temporarily skipped.
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e ‘Records rejected’:
The number of abstract registrations you have not accepted.

e ‘Import”
Here you can specify whether you want to import the abstract registrations per registration
(Per record) or all at the same time (All at once).

e ‘Import Data in Eventure’ button:
Clicking on this button imports the selected participant registration definitively into Eventure. If
you wish, while importing the information into Eventure you can print-out a form of the data as
the author has filled it in on the Internet. In this case the following screen appears.

Print registration form ? |i|

|'9'| Do you want to print a registration form for archive purposes?

[ Ja ] Nee | |

L& =

Answer the question by clicking on ‘Yes’ and the form below will be printed.

ABSTRACT INTERNET REGISTRATION
REGISTRATION NO: 38

Conference : Nederlandse Demonstratie en dan nog een stukje tekst voor de maximale+

Internet Id : 9

TITLE Brenda's titel
TOPIC Topic 1
PREF.PRESENTATI

ON

AUTHOR

Name Jansen

Initials BN.
Prefix

Firstname Brenda
Tite

Gender F

Jobiitls

Company Parthen IMpact
Department

Address1 Postbus 75803
Address2

Zipcode 1070 AV

City AMSTERDAM
Country The Netherlands
Telephone 020 5727335
Telefax 020 5727344
E-mail brenda.jansen@parthen.nl
CO-AUTHOR(S)

Bakker, J. ; Parthen IMpact; Nederland

AWARD(S)
Award 1

KEYWORDS

Kernwoord 1
Kernwoord 2
Kernwoord 3
Kernwoord 4

EQUIPMENT

LCD Projector
Dubbele Slide Projector
Videa

e ‘Skip Data’ button:
Click on this button to put the selected participant registration back in the buffer.

e ‘Reject Data’ button:
Click on this button to reject the participant registration.
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6.2.1 Abstract/Authors

The first tab-sheet shows the data as the participant has filled it in in the ‘Abstract’ screens (see
paragraph 3.6, ‘Abstract’ and ‘List Co-Author’, paragraph 3.8, ‘List Co-authors’ and ‘Add Co-Author’,
and paragraph 3.8.1, ‘Add Co-author’).

(==

z Import
Records still to read: 1 Records accepted : 0 Records skipped: 3 Records rejected: 0 @ Per Record

"a‘lmpurt Data

Absiract/Authors ‘m' | () All at once

ntemet_id = q Import Data in

. EVENTURE
Tie : This is It
Topic : Topic 1
Pres Preference i

Poster Presentation
D Author/Co-Author NAME COMPANY
Impacttest, Impacttes impacttest i
2 Co-Author Beskman, A IT company GeizciDeis
3 Co-Author De Leeun, E IT company
Co-Author Zestra, J.

You see the title (Title), topic (Topic) and preferred type of presentation (Pres. Preference) plus a list
of authors and co-authors.

6.2.2 Awards
After viewing the author and co-author data select the ‘Awards’ tab-sheet. This tab-sheet shows an
overview of the awards for which the author has registered.

Abstract/Puthors | Awards | Keywords | Equipment |

Requested awards for abstract

AWARD ID AWARD
1 The Eventure Award

2 Young Scienist Award

The screen shows the award number and name as you have entered them in Eventure (see
paragraph 3.11, ‘Awards’.
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6.2.3 Keywords

After viewing the registrations for the awards select the ‘Keywords’ tab-sheet. This tab-sheet gives you
an overview of the keywords typed in by the author (see paragraph 3.6 ‘Abstract’).

| Abstract/Authors | Awards | Keywords | Equipment |

Registered keywords

KEYWORDS

6.2.4 Equipment

After looking at the ‘Keywords’ select the ‘Equipment’ tab-sheet. This tab-sheet gives you an overview
of the equipment the author wants to use during his or her presentation.

Awards | Keywords| Equipment |

Registered Equipment.

D EQUIPMENT DESCRIPTION NUMBER

You see the equipment number (ID), description (Equipment Description) and the number of times
(Number) the author needs the equipment.

When you have looked at all the data you can decide what to do with the relevant abstract registration.
As soon as you have finished processing the last downloaded registration, the message below
appears. It makes no difference whether you have imported this registration into Eventure, rejected it
or temporarily skipped it.

End of file reached! [ == ]

All the data has been checked! The window will now be closed.

You have now finished handling the abstract registration via the Internet. The registration data is now
in the system exactly as it would be had you handled the registrations by hand. You can now process
the registrations in the same way as any other registration.
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6.3 Download of the reviewer scores
Besides looking at the scores and remarks of the reviewers in the internet module, you can also
download these data to Eventure.

Choose the download icon. The download screen will be opened. Check the box ‘Download Scores’.
You will see that the softkey ‘Download abstracts files’ changes into ‘Download Scores’.” When you
press this softkey the reviewer scores will be downloaded.

e Import Internet Files (== =="]
CONFERENCE EVEN - EVENTUNE
Last Updated : § / [ Download Registration Files ]
Last Updated : 08/07/2009 [ Dawnload Scores ]

Download only new records Download only reviewer scores

An overview of the scores can be found at the reports under MS-Excel files.
You can also see the scores per abstract at the abstract itself. The scores are at the ‘Score’ tab.

25 Edit Abstract Data ( Conference: EVEMN )

(== =]

4 44 b bW ;e P O @
Sbsiraca nia] 5-orer

Registered Scores

Ne.: 13 Title :  This is It

Score on performance 1 Mean : 2.00

Socre on Uniquebr /nbsp: 3 Median - 2.00

St deviation - 1.00
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7. Make abstracts available to the public

(Searchable abstract database)
In addition to the abstract registration, reviewing and scoring, and Scientific forms described above,
which are not available to the public, the Internet abstract handling also includes a page via which the
public can search for and view abstracts. This is called the ‘searchable abstract database’.
In this section we take you through the possibilities for configuring the forms via which people can
search the submitted abstracts.

7.1  Setting-up forms accessible to the public on the Internet
In Eventure go to the ‘Edit Conference’ screen, select the ‘Internet’ tab-sheet, then the ‘Upload/Reload
selected data’ drop down menu and then the ‘Upload modified abstract data to WWW’ option.

| Main Data | Y.A.T.Data | Cancellation | Credit Card Data | Hegistration Types/Fees | Support | Internet |_

Status : Disconnected
Administration
Web site of conference : www_ eventure. eu Go to Web Site

[Uplnad modified abstract data to WWW v] l Upload/Reload selected data ]

Reload participant registration data on WWW . l
Reload modified group data to WWW
Reload abstract registration data on WWW

Start Administration Site |

rations of this conference in the "Download all corferences’ list
ions of this conference in the "Download all Corferences’ list

[ Select this box if you need to download registrations/abstracts more then 60 days after the conaress

User name for login intemet © 4 ENO10 PassWord :  HNZPBg

The illustration above shows the ‘Internet’ tab-sheet with the option selected. Click on the
‘Upload/Reload selected data’ button to access the configuration menu for the forms the public can
access.

e Tip:

When the public access forms are being set up the abstract data already in Eventure is
uploaded to the Internet. “‘To what purpose?’ you may ask. It's because an author may have
made a spelling mistake when typing in the abstract title, their name, etc. or may have made
some other mistake when filling-in their registration. These mistakes can be corrected in
Eventure when you have downloaded the data from the Internet (see section 6,” Importing
abstract data from the Internet into Eventure’).

There is now a difference between the data on the Internet and the data in Eventure. By
uploading the abstract data via the ‘Upload public abstract data to WWW’ option the correct
abstract data is available on the Internet for the public to browse and view.

The menu options below appear.

Choices for upload ‘i‘

[ Create a separate scientific program file for the prirting-office onfy
[ Upload authors' firstname in stead of initials

Include Chairs and Co-Chairs in scientific program

[ Upload all abstract titles (inc!. abstracts without intemet identification number)

Accept Cancel
b

These options are:

e ‘Create a separate scientific programme file for the printing office’:
This option lets you create a separate file containing the congress programme that you can
send to the printers for use in printing Congress programme.

¢ ‘Include Chairs and Co-Chairs’:
Activate this option to indicate that you want the names of the Chairmen and Vice-chairmen of
the various sessions to appear on the Internet.
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e ‘Upload all abstracts (incl. abstracts without internet identification number)’:
When this option is activated the data (titles, authors) related to abstracts that were not
handled via the Internet is included in the congress programme that is available on the
Internet.

Upload succeeded! =

The uplead of the modified abstract data has succeeded!

When this has been completed successfully the message above appears. Click on ‘OK’ to return to
the ‘Internet’ tab-sheet.

7.2  Administration page log in screen
Select the ‘Start administration site’ drop down menu on the Internet tab-sheet.

Main Data IV.A.T.Dala I Cancellation I Credit Card Data I Registration Types/Fees I Suppoll| Internet I

Status : Disconnected

Administration
Web site of conference : Go to Web Site

[ ~| [ Upload/Reload selected data_|

[ Statt Administration Site |

[ Select this box f you wart to include the abstract registrations of this corference in the "Download all Corferences' list
[ Select this box f you need to download registrations./zbstracts more then 60 days after the congress

User name for login intemet : 4 EVEN PassWord : ppdkQ2

The ‘Internet’ tab-sheet is shown above. Click on the ‘Start administration site’ button. Your browser is
started and the screen below appears.

q' eventure

Congress registration software

Log in

I —
S —

Once again fill in the user name and password indicated on the ‘Internet’ tab-sheet in Eventure and
click on ‘OK’ to go to the general administration page. Here you select the ‘Public’ option in the left
hand margin to access the administration page of the public site’.
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7.3  Public site administration menu
The administration menu lists the components of the forms the public can access that you can
configure.

PCO's  Congresses  Statistics  Cache Management  Log out

Backto Congress public
Page preferences Congress: EVEN
SGML dump Parthen IMpact bv
99999999
Acailable Extended
yes yes disable Scientific Programme form
Session form
yes yes disable  Search form
yes yes dissble Results
yes yes disable Abstractview
Go to login: http:/iwww eventure-online comveventura/w do? 4 EVEN
Module status: New
Active Closed

7.4  Scientific Programme form
This screen contains the scientific programme. It can be configured in the usual way.

Ed'ltl Drdzrl Status

Scientific Programme g
Congress Scientific Programme Search Abstract

Scientific Programme

Day
Chair(s): —

[prefilled]

Day
[prefilled]

[prefilled] [prefilled]
[prefilled]
Chair(s): [prefilled] ()

rtds [ Gz i | | o]

7.6 Session form
This screen contains an overview of the congress sessions. This can be configured in the usual way.

- Scientific Programme

Scientific Programme

Session Scientific Programme Search Abstract
Session
[prefilled]
Date: [prefilled]
Time [prefilledl-
Room: [prefilled]
[prefilledHprefilled]  [prefilled]
prefilled]
[prefilled] ()

s [ e ||
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7.7 Search form
Select the ‘Search form’ option in the administration menu and screen (a) below appears.

it | order | statue |
c
Scientiic Prooramme Search Abstract of items: M Cancel
Topic - b.
Author
Co-author
Keyword
Abstracttext
Abstract e
Institute
Country M
Search for

number of items on result-page:(25)

The ‘Search form’ screen lists the components of the search form, which can be used to search the
abstract data for the desired abstract, that can be configured.
The following components of this screen deserve further explanation:

e ‘Topic
This drop down menu can be used to narrow the search by confining it to a specific topic.
In the configuration screen you can indicate which topics may be searched and which may not
by activating the relevant checkboxes.

e ‘Country’:
This drop down menu can be used to indicate the country of origin of the author of the abstract
that is being sought.
In the configuration screen you can indicate which countries may be used as search criteria
and which may not by activating the relevant checkboxes.

e ‘Search for’
Text may be typed in the ‘Search for’ field.
The categories listed below can be used to indicate where the typed in text should be sought:
Author, Keyword, a piece of text in the abstract (Abstract text), Abstract title or Institute.

e ‘Number of items on result page’

The result of a search request can be a lot of different items. You can use the configuration
screen of this option (b), which appears when you click on ‘Extra’ in the margin, to specify the
maximum number of found items that may be shown on the screen at one time. The remaining
items are shown on ‘next’ screens each containing the specified maximum number of results.
If, for example, the standard number of results per screen is ‘25’ and a search results in 80
items being found, these 80 items are spread across 4 pages - 3 pages listing 25 items each
and 1 page listing the last 5 items.

© Parthen "The meeting services Company” 2009 61



Eventure congress registration software Abstract handling on Internet

7.8 Search results (Results)
Click on the ‘Results’ option in the administration menu and the screen below appears.

|| Edit| Order | Status

Results

Humber of abstracts fo... Scientific Programme Search Abstract

back to search form
previous MNumber of abstracts found: prefilled
next

No abstracts found

The ‘Results’ screen gives an overview of the abstracts that meet the search criteria specified in the
Search form.
The components of this screen can be configured in the usual way.

7.9 View abstract (Abstract view)
Select the ‘Abstract view’ option in the administration menu and the screen below appears.

o Edit | Orderl Status I

View abstract data

View abstract data Author prefilled

Author Co-author(s) prefilled

Co-author(s) .

Topic Topic prefilled

Keywords

A et Keywords prefilled

Images Abstract text prefilled

Presentation Preferenc...

Audio/Visual Equipment TTEIES TTEGE

Avards Presentation Preference prefilled

Additional [nfermation Audio/visual Equipment prefilled

Back Awards prefilled
Additional information prefilled
Additional file prefilled

Fields | R=g.it=m= | | FurrnsI

In the ‘Results’ screen the viewer selects the abstract he or she wants to read. The ‘Abstract view’
screen appears — without the configuration components of course.

All the components in the ‘Abstract View’ screen can be configured.

When you have configured the screen click on the ‘Back’ button to return to the administration menu.

7.10 Publishing the public forms

You have now configured all the components in the forms the public can use to search for and view
abstracts. The final step is to make these forms ready for use.

Click on the ‘Active’ button in the public data administration screen to give the public access to the
site. To close the page click on ‘Closed’.
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7.11 Printer’s data (SGML dump)

When you are back in the administration menu you can see one final option - ‘SGML dump’. This
option is used to create a file a printer, or you, can use to produce an abstract book for the congress.
When you click on ‘SGML dump’ the file is prepared and shown on your screen as in the example
below:

<7uml version="1.0" encoding="UTF-8" 7>
<IDOCTYPE document (Wiew Sowce for full doctype... >
- =documentz
- <abstracts>
<id=2</ids
<hr f=
<title=De installatie</title>
<content»1e abstract</content>
- <authors
<id=3</id=
<fnm /=
<shmz=de Kleine</snm:
<institute />
</authars
- <author>
<id=7</id=
<fnm /=
<snm>de Groot</snm=
<institute /=
< /authors
<fabstracts
- <abstract>
<id=3</ids
<hr S
<title»Schoonbloed</title>
<content>Tekst 2</contents
- <authors
<idz11l</ids
<fnm /=
<shmzKleins/snms
<institute /=
<fauthors
<fabstracts
- <abstracts>
<id=4/fids
<hr f=
<title=Positief en negatief bloed</titlex
<content=3e tekst</content>
- <authors
<idz14</id>
<fnm /=
<snm>de Graaf</snm>
<institute /=

Ej Gereed

Save this file as a text file via ‘File’ and ‘save target as...”. Now you can open the file on your own PC
in MS Word.

You can also use Eventure’s automatic import function as explained in paragraph 7.9 'Import text from
SGML file'.

7.12 Import text from SGML file

The same SGML file can be used to import the Internet abstract texts into Eventure.

In Eventure select the ‘Registrations’ menu and then ‘Import text from SGML file’. The 'SGML Import’
screen appears.

Click on _=tatImpart 0 the ‘SGML Import’ screen and the abstract texts are saved with the abstracts
automatically.
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B SGML Import == 5=

CONFERENCE ID.: | EVEM - EVENTLIRE

Import procedure for SGML from internet:

- Select the right Corference
- Be sure that you have the latest information on intemet {Upload modified abstract data)

- Press the Import button and the selected abstract data will be imported and installed

Start Import
To download all additional files: | Get Fies

Close

i

You must do one thing before you can import the abstract texts.

e Check that you have uploaded the latest abstract data to the Internet (see section 7.1,
‘Setting-up public forms on the Internet’). In Eventure go to the ‘Edit Conference’ screen and
the ‘Internet’ tab-sheet. In the ‘Upload/Reload selected data’ drop down menu select the
‘Upload public abstract data to WWW’ or ‘Upload modified abstract data to WWW’ option.

When you have used the module ‘Additional files’ for your congress, the additional files will be
downloaded with the abstracts. However when a change is made in one of the additional files, click on
the ‘Get files’ softkey to download the additional files again.

To view the abstract texts go to the abstract and click on the ‘Abstract Text’ button (see the Abstract
handling in Eventure, manual section 3.1, ‘Abstracts’

To print the Abstract Book see the Abstract handling in Eventure, manual, section 4.4, ‘Abstract Book’.
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